LOS ANGELES COMMUNITY COLLEGES

PERSONNEL OPERATIONS BRANCH  ________________________









          Date

FROM:
__________________________________________________________________



Name



College


    Employee #

SUBJECT:
VERIFICATION FOR ACADEMIC RANK

Please verify my qualifications for the rank of:
(  )  Assistant Professor



(  )  Associate Professor



(  )  Professor

______________________________________________________________________________

Date Required (please allow 10 days for processing)




Signature

PLEASE DO NOT WRITE IN THE SPACE BELOW.  PERSONNEL OPERATIONS BRANCH WILL USE THE FOLLOWING SECTIONS FOR VERIFICATION.

VERIFICATION FOR THE RANK OF ASSISTANT PROFESSOR:


Probationary Status
(  )  was granted on

_____________________________________


Regular Status
(  )  was granted on

_____________________________________



(  )  is scheduled to be granted on

_________________________

VERIFICATION FOR THE RANK OF ASSOCIATE PROFESSOR:


(  )  Three years of full-time college teaching is on file in the Personnel Operations Branch.


(  )  Master’s degree on file in the Personnel Operations Branch.

VERIFICATION FOR THE RANK OF PROFESSOR:  (A plus one item from B, C, D, and E)

A. (  )  Eight years of full-time college service is on file in the Personnel Operations Branch.

B. (  )  Sixty units of college or university credit beyond a 120 unit bachelor’s degree is on file in the Personnel Operations Branch.

C. (  )  Professional certification by the state is on file in the Personnel Operations Branch.

D. (  )  An earned doctorate is on file in the Personnel Operations Branch.

E. (  )  For teachers of a vocational subject:  98 in-service points are on file in the Personnel Operations Branch.

______________________________________________________________________________

Signature of Authorized Representative




Date

PERSONNEL OPERATIONS BRANCH TIME STAMP MUST APPEAR ON REVERSE SIDE

Los Angeles Community College District

APPLICATION FOR ACADEMIC RANK
__________________________

Title

__________________________

Subject

NAME:

______________________________

DEPARTMENT:
______________________________

COLLEGE TEACHING EXPERIENCE

College
Title
Subject Field
Full or Part-time
Date




From  To

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Degrees Held
College or University
Dates Received

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Salary points (units for rank of Professor) accredited on Personnel Record __________________

CRITERIA FOR COMMITTEE CONSIDERATION:

1. College and/or community service exclusive of teaching that I have performed in the Los Angeles Community College District that I believe contributed to the general welfare of the district, i.e., activities sponsor, publications, community projects, etc.  Please list in reverse chronological order with approximate dates.
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________


2. Activities that have contributed to professional competency in my teaching career, i.e., university or college study, research projects, workshops, professional meetings, etc.  Please list in reverse chronological order with approximate dates.
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________



FORWARD BY ____________________________


Department Chairman


SIGNED ____________________________


Applicant

FINAL ACTION

Chairman of Committee ____________________
Approved _____________



Signature
Disapproved _____________


College President __________________________
Approved _____________



Signature
Disapproved _____________

ELAC 12/74, 12/75, 11/77, 3/93, 9/97, 10/98


1

