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Vincent Price (1911-1993)

After graduating with a degree in Art History from Yale in 1933, Vincent Price continued to collect and promote
art, helped to found the Arts Council at UCLA, and served on the Board of numerous Southern California
museums all while building a 55-year career as a noted film, TV, and voice actor.

vincentpriceartmuseum.org | (323) 265-8841

The drawing of Vincent Price on the front
cover of this catalog is from the Vincent
Price Art Museum Collection
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2017 marks the 60th anniversary of the founding of the
Vincent Price Art Museum. In 1951, Vincent Price—noted
actor, collector and one of Los Angeles’s great champions
of the arts—made his first visit to ELAC. Together with his
wife Mary Grant, Vincent Price was a frequent visitor here,
a speaker at graduation ceremonies, and a classroom guest
who eagerly engaged with our students and faculty. As he
got to know ELAC, Mr. Price noticed a lack of opportunity
for students on this campus, and in East LA, a community
he called “much too honest a neighborhood” compared to
Southern California, in general - to have first-hand experi-
ences with art. He also noted that the campus emphasized
what he called “the aesthetic responsibility of the citizen.”
The Prices took the initiative to remedy this shortcoming
and donated 90 pieces from their personal collection in
1957 to establish the first “teaching art collection” housed
at a community college. In recognition of this extravagant
gift, ELAC renamed the art gallery in the Prices’ honor.
Over the past 60 years, the collection has grown to more
than 9,000 objects, and more than 100 shows have been
mounted here. The range is impressive and eclectic, much
like the Prices” own collecting interest in world art; African,
Mesoamerican, Native American, and European artworks

have all been exhibited here.
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WELCOME TO EAST LOS ANGELES COLLEGE

Dear Students,

Welcome to the 2017-18 academic year! Many thanks for choosing East Los
Angeles College. ELAC opened in 1945 on the campus of Garfield High
School, and moved to its current site in Monterey Park in 1948. In 1997, the
South Gate Educational Center was established to extend ELAC's reach to
the growing student population in that area.

East Los Angeles College is the largest public community college in Cal-
ifornia. In a typical semester, we serve 25,000 students in all age ranges
from traditional college age to senior citizens. Whether you are here to earn
a vocational degree or certificate, prepare for transfer to a bachelor’s de-
gree-granting institution, enhance employability, or simply explore new
areas of knowledge, our professional staff and dedicated faculty are here
to serve you.

To make the most of your college experience, I hope you will look into the
extracurricular activities available through the Associated Student Union.
Visit F5-212 or call (323) 265-8742 for information. Student clubs are aligned
with many majors and interest groups. You can meet other students who
share your interests, network for future success, and have fun!

ELAC has new, state-of-the-art facilities to enhance your educational expe-
rience. We offer comprehensive student services to support your hopes and
dreams. Above all this, we have hundreds of dedicated faculty, full-time and
part-time, who love to teach and want to help you succeed. Don’t assume
your obstacles are insurmountable; if you need help figuring out a life or
school situation, please talk to a counselor!

Best wishes for a great year! Go Huskies!

Sincerely,

MARVIN MARTINEZ
President, East Los Angeles College

( ( East Los Angeles

College is the largest

public community
college in Califbrnia))
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INFORMATION SECTION

Following General Information at the beginning, this sec-
tion is divided into additional information sections which are
described below.

ADMISSION AND MATRICULATION - REGISTRATION INFORMATION

This contains information on the admission process, res-
idency requirements, International Student admissions,
matriculation, student fees, and enrollment policies, auditing
classes, and adding and dropping classes.

STUDENT INFORMATION

This contains information on College and District regulations
regarding student rights and responsibilities, discipline pro-
cedures, student grievance procedures, financial aid policies,
and satisfactory academic progress by students.

STUDENT SERVICES

This contains information on the different services which are
available for students. It includes office location and phone
numbers where students can obtain more information.

SCHOLASTIC POLICIES

This contains information on attendance policies, pre-
requisites and corequisites, grading policies, scholastic
awards, grade changes, repetition of courses, and credit by
examination.

ACADEMIC RESOURCES/PROGRAMS

This contains information on instructional programs which
are available to students and the community. It includes
office locations, phone numbers, and email addresses where
students can obtain more information.

GRADUATION AND TRANSFER
REQUIREMENTS

This section gives the procedures for students to apply for
graduation and transfer, the requirements for graduation and
transfer, and options for courses which must be taken to qual-
ity for graduation and transfer.

DEPARTMENTAL LISTINGS

Course names and abbreviations are listed with “Academic
Subjects and Abbreviations” on page 88.

Departmental listings start with ‘“Administration of Justice
Department” on page 101 of this catalog. All listings gener-
ally follow the same format, which includes:

1. Department name, office, and phone number of the
chairperson

2. Subjects - Academic/Vocational areas covered by courses
in the department

3. Faculty - Full-time and Adjunct

4. Educational Programs - Summary of Skills Certificates,
Certificates of Achievement, Associate Degrees, and
Transfer Curriculum offered by the department

5. Skills Certificate program details
6. Certificate of Achievement program details
7. Associate Degree Program details

8. Course descriptions - listed by Subject

APPENDIX

This section lists faculty of the college with the date of their
first appointment, title, and degrees, along with the institu-
tions conferring the degrees.

This section also contains a listing of emeriti faculty, a glos-
sary, and an index.
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HISTORY

CAMPUS FOUNDED

East Los Angeles Junior College was established in June 1945
by the Los Angeles City Board of Education. The College
opened its doors for the fall 1945 semester in September in
a wing of Garfield High School boasting 19 faculty members
and 117 students, many of whom were World War II veterans.

The College quickly outgrew the borrowed high school facil-
ities. In 1947, the Board of Education was able to purchase 82
acres of agricultural land in what was then East Los Angeles,
thanks to funding from a bond issue. Three years later, in
January 1949, classes began at the College’s present location
in wooden bungalows moved to the campus from the Santa
Ana Army Base. More than 1700 students enrolled that year.

An evening program that began in 1947 was expanded and
offered at many locations. By 1954, the popular program
offered classes at 25 different locations. The Civic Center pro-
gram alone enrolled over 1,900 students that year.

In 1948 a name change was proposed. Angeles Bella Vista Col-
lege, Ramona Hills College, and Hillview College were consid-
ered. The following year “Junior” was dropped and the name
East Los Angeles College (ELAC) was firmly established.

Permanent buildings were constructed to accommodate
growing enrollment. In 1951 the stadium and auditorium
were built. More classrooms, an administration building, a
library, a planetarium, men's and women’s gyms, a swim sta-
dium, a theater, and an art gallery followed.

COMMUNITY SUPPORT AND ENROLLMENT GROWTH

Today’s Vincent Price Art Museum began with a gift from
Vincent Price —noted actor and art collector—who donated 90
pieces from his collection to establish the first “teaching art
collection” in 1957. Over the years, the collection has grown to
more than 8,000 pieces including works on paper, paintings,
and three-dimensional art work. This collection provides an
extraordinary and unique resource for students to see origi-
nal art firsthand to reinforce lectures in Art History and art
appreciation.

During the 1960s and 1970s, buildings were added to campus
to house the nursing program, a new library, and later the
automobile technology center. Many of the original bunga-
lows were still used as classrooms until 2007 when they were
finally demolished to make way for new campus structures.

In 1969 the California State Legislature clearly defined higher
education in the state and designated the (then) eight com-
munity colleges of the Los Angeles Unified School District as
the Los Angeles Community College District (LACCD). A sev-
en-member Board of Trustees was elected to govern the new
district. Today, the ELAC service area, home to more than 1.5
million people, includes the communities of Alhambra, Bell,
Bell Gardens, City of Commerce, Cudahy, East Los Angeles,

Huntington Park, Los Angeles, Maywood, Montebello, Mon-
terey Park, Rosemead, San Gabriel, South San Gabriel, South
Gate, and Vernon.

In 1972 the City of Monterey Park annexed the College and
surrounding neighborhood, officially changing the main
campus address. ELAC began growing, adding faculty mem-
bers, programs, and classes as demand for higher education
increased.

During the 1984 Olympic Summer Games, ELAC hosted
swimming and field hockey events, welcoming thousands of
spectators to campus and increasing the international visi-
bility of the College. Despite funding challenges that limited
growth during the 1980s, ELAC continued to offer a variety of
vocational and transfer programs.

CAMPUS TRANSFORMATION

During the 1990s ELAC experienced unprecedented growth
and change. Enrollment grew from 13,000 to approximately
30,000 students and the number of permanent faculty almost
doubled. Outreach programs were located throughout the ser-
vice area for the convenience of students who could not eas-
ily travel to the main campus. In August, 1997 the full-ser-
vice South Gate Educational Center was established in the
southern part of the service area so that students could com-
plete a transfer program and several career programs without
attending the main campus. In 2007, a third site was opened
in Rosemead to serve students in the northeastern portion of
ELAC’s service area.

Growth during the first decade of the 21st century was not
limited to increasing enrollment. An emphasis on stu-
dent-centered education and providing support that engen-
dered student success increased ELAC’s graduation numbers.
Between 2000 and 2005, East Los Angeles College graduated
the highest number of Latinos in California.

In 2000, voters approved two bond issues, Propositions A
and A/S, initiated by the LACCD. Funding of more than $281
million allowed ELAC to begin the most ambitious building
program in its history to substantially improve the college’s
infrastructure. In the fall of 2004, a state-of-the-art technol-
ogy building opened. The Technology Building was the first;
since then we have completed two parking structures, a new
Visual and Performing Arts complex, a Social Sciences build-
ing, a Language Arts building, a Student Center, and most
recently, part of a Math/Science complex opened in 2016. The
remainder of the Math/Science complex is under construc-
tion and will be completed soon. The South Gate Educational
Center has acquired a 19-acre site across the street from its
current location. The new site, which is projected to open in
2019, will be developed into a campus complete with a park-
ing structure, a new classroom building, and retrofitted space
that will accommodate various student services.

Funding from a third bond approved in 2008 will continue
campus transformation into the coming decade. The South
Gate Educational Center acquired a 19-acre site across the
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street from its current location. The new site, which is pro-
jected to open in 2019, will be developed into a campus com-
plete with a parking structure, a new classroom building and
a retrofitted space that will accommodate various student
services.

MISSION

COLLEGE MISSION STATEMENT

East Los Angeles College empowers students to achieve their
educational goals, to expand their individual potential, and
to successfully pursue their aspirations for a better future for
themselves, their community, and the world.

GOAL 1: Increasing student success and academic excellence
through student-centered instruction, student-centered
support services, and dynamic technologies.

GOAL 2: Increasing equity in successful outcomes by analyz-
ing gaps in student achievement and using this to identify
and implement effective models and programming to rem-
edy these gaps.

GOAL 3: Sustaining community-centered access, participa-
tion, and preparation that improves the college’s presence
in the community, maximizes access to higher education
and provides outlets for artistic, civic, cultural, scientific
and social expression as well as environmental awareness.

GOAL 4 Ensuring institutional effectiveness and account-
ability through data-driven decision-making as well as
evaluation and improvement of all college programs and
governance structures.

In collaboration with the District’s Mission, ELAC is com-
mitted to advancement in student learning and student
achievement that prepares students to transfer, successfully
complete workforce development programs, earn associate
degrees, and pursue opportunities for lifelong learning and
civic engagement.

COLLEGE VISION STATEMENT

Through our emerging focus on student-centered instruc-
tion, student-centered services, and integrated learning,
East Los Angeles College will be an exemplary model for stu-
dent academic achievement, skill development, and artistic
expression.

GENERAL EDUCATION
PHILOSOPHY

GENERAL EDUCATION PHILOSOPHY

East Los Angeles College offers all students a robust academic
foundation through the General Education program, whether
or not a student has decided upon a particular program of
study. In recognition of that which East Los Angeles College
value for our students and the community we serve, the Fac-
ulty of this college affirms that the primary purpose of our
General Education is to help students become life-long learn-
ers who can think critically, analyze issues, and make rea-
soned judgments in the spirit of open-mindedness and per-
sonal growth. We strive to imbue our students with a sense

of self-awareness and self-confidence so that they have an
opportunity to pursue their full potential and come to under-
stand how they can contribute to their surroundings and soci-
ety in general. Furthermore, we encourage our students to
appreciate and value multiple perspecctives and backgrounds
so that they can participate successfully in an increasingly
diverse global community.

DISTRICT PHILOSOPHY

District Mission & Principles

A NEW DISTRICT MISSION
“Changing Lives in a Changing Los Angeles”

In an era of civic renewal, economic change, and cultural
revitalization that is unprecedented in the history of Los
Angeles, we--the faculty, staff, and administrators of the nine
Los Angeles community colleges-dedicate ourselves to the
goal of expanding access to educational opportunity across
the many, diverse communities that contribute to the greater
Los Angeles area.

We serve all Angelenos by providing an unparalleled array
of educational offerings, including programs that prepare
students for successful careers, for transfer to four-year col-
leges and universities, for the improvement of essential life
and workplace skills, and for civic engagement and life-long
learning.

To achieve this mission, we strive to create supportive instruc-
tional environments that challenge students to meet rigorous
academic standards, to become active, self-directed learners,
to develop critical and creative habits of mind, and to develop
an abiding appreciation for other peoples and other cultures.

District Guiding Principles
ACCESS & OPPORTUNITY

We are committed to expanding educational opportunity and
access to everyone who has the desire to learn, and we wel-
come all students, including those from communities that
have been traditionally underserved.

EXCELLENCE & INNOVATION

In all of our services and institutional activities, we strive to
create a culture of excellence and innovation, and we chal-
lenge our students to meet the highest educational standards.

Student Learning & Success--All of our institutional efforts
and resources are dedicated to one central purpose--the sup-
port of our students as they work toward the achievement of
their academic and professional goals.

FREE INQUIRY

We value the vigorous, critical, and free exchange of ideas
and opinions, and we work actively to create communities of
mutual respect and shared concern that support and sustain
open debate and constructive, democratic discourse.

EAST LOS ANGELES COLLEGE | GENERAL CATALOG | 2017 - 2018



General Information

THE POWER OF DIVERSITY

We embrace diversity as a central part of our civic and insti-
tutional identity and as a powerful element in the education
and development of every individual.

COMMUNITY CONNECTION

Our colleges must be rooted in the communities they serve,
and we are determined to build and maintain strong, dura-
ble, and responsive collaborations with our educational
partners across Los Angeles, and with business, labor, and
other organizations that contribute to the fabric of our larger
community.

THE PROMISE OF TECHNOLOGY

Technology plays a critical role in all of our institutional
operations and educational programs, and we are committed
to keeping both our district systems and classrooms on the
forefront of technological innovation and efficiency.

PUBLIC ACCOUNTABILITY

We are accountable to the public for all aspects of our mis-
sion, and we owe the students we serve, the people of Los
Angeles, and the State of California regular and timely assess-
ments of all of our efforts in support of student learning and
student success.

THE EAST LOS ANGELES COLLEGE
FOUNDATION

The East Los Angeles College Foundation (ELACF) is an inde-
pendent 501(c)(3) non-profit organization. The Foundation’s
singular goal is to support the programs of East Los Angeles
College through its board membership. The volunteer Board
of Directors embarks upon advocacy, building community
goodwill and seeking fiscal support for the unfunded needs
of the college. The mission of the East Los Angeles College
Foundation is to promote and elevate the College in fulfill-
ing its mission and reaching its goals through marketing and
advocacy, community and industry connections, and finan-
cial support. The Foundation strives to improve the quality,
sustainability, and student involvement in many of the cam-
pus programs, such as Entrepreneurship, Logistics, Business
Administration, Science, Technology, Engineering & Math
(STEM) and Advanced Manufacturing. Community college
foundations statewide are expected to play a pivotal role in
college advancement in the years to come and the East Los
Angeles College Foundation is building the capacity to lead
that charge. To learn more about the ELAC Foundation pro-
grams please visit: www.elacfoundation.com.

ELAC FOUNDATION PROGRAMS

The East Los Angeles College Foundation’s “Transform a Life
Today” Program is a multi-faceted approach through sus-
tained engagement with government, community, school,
and business partners to support the college initiatives such
as GO East LA, Internship Programs, President’s Circle,
Alumni Association, and College Promise.

ELACF Programs seek to meet the following goals to low
income and underserved students:

e Every child being prepared to enter school

» Healthier students supporting every child in his or her
academic pursuits by supporting academic pursuits finan-
cially thus causing healthier living by reducing stress
caused by financial burdens

Supporting the newly opened a 95,000 square foot Math-
ematics and Science Complex hosting vibrant Nursing
and STEM programs and educating current and future
professionals

Every student being successful academically and enroll-
ing in postsecondary education

Every student completing a postsecondary certificate or
degree and entering a viable career

The community being provided with the human resources
that employers need to be successful

Provide grants and scholarships awarded and used in
accordance to the mission of ELAC College and the ELAC
Foundation for better economic opportunities to our
low-income students to achieve their dreams.

The ELAC Foundation works with government, business and
community partners, families and students to:

Increase college awareness, access, and preparation
through ongoing support efforts and ensuring a guaran-
teed pathway to college completion for all students.

Expand opportunities to complete college credits while
enrolled at ELAC’s feeder schools and to ensure that these
opportunities accelerate college preparedness and align
with career pathways developed to support the East Los
Angeles community

Expand career pathways and career readiness opportuni-
ties through expanded partnerships with business part-
ners, early exposure to career opportunities, and the use
of internships to expose students to potential careers

Partner with the community to develop a support network
to support student success

Provide the needed academic and student support ser-
vices to enhance college completion and student success.

WASHINGTON D.C. SUMMER INTERSHIP PROGRAM

ELAC students spend part of their summer in Washington
D.C. as paid interns in the summer internship program.

The Summer Internship Program benefits incudes: a) Partic-
ipating in the legislative, political, and administrative pro-
cess; b) Learning about pursuing a career in government
service; ¢) Paid travel, room and board, and stipend. The pro-
gram will provide students with opportunities to work in the
House of Representatives, United States Senate, or advocacy
organizations at the Nation's Capitol. The hands-on program
is designed to mentor and cultivate today’s young leaders,
strengthen their understanding of our system of democracy,
and to build their leadership skills.

PRESIDENT’S CIRCLE

The President’s Circle is an elite group of community mem-
bers, businesses, non-profit groups, government leaders,
and others committed to empower students to achieve their
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educational goals, to expand their individual potential, and
to successfully pursue their aspirations for a better future for
themselves, their community, and the world.

The annual giving program helps school districts eliminate
the first year of community college tuition for hard working
students who graduate from high school through ELAC’s Col-
lege Promise Program. It develops a robust and diverse net-
work of community partners committed to increasing student
success and academic excellence through student-centered
instruction, student-centered support services, and dynamic
technologies. It strengthens our community businesses by
growing a network, which will identify “new members” and
“new ideas” designed to provide 21st-century workforce skills
that will strengthen and sustain our economy. Furthermore,
it helps raise funds for existing and future creative, entre-
preneurial, and innovative programs designed to prepare
students to transfer, successfully complete workforce devel-
opment programs, earn associate degrees, start & grow busi-
nesses, and pursue opportunities for lifelong learning and
civic engagement. To learn more about the program, please
visit: www.elacfoundation.com/presidents-circle.

EAST LOS ANGELES COLLEGE ALUMNI ASSOCIATION

The newly restructured program is designed to support and
promote the interests of the College, students, and alumni
association members. The Alumni Association is an auxil-
iary organization of the ELAC Foundation. The Association’s
goal is to work collaboratively to empower and support ELAC
students to achieve their educational goals, to expand their
individual potential, and to successfully pursue their aspi-
rations for a better future for themselves, their community,
and the world.

The Alumni proudly counted among their membership
include, Actor Edward James Olmos, former City of Los
Angeles Mayor Antonio Villaraigosa, Los Angeles County
Supervisor Hilda Solis, Artist Kent Twitchell, 41st Treasurer
of the United States Rosario Marin, former California State
Assembly Member & Los Angeles City Council Member Rich-
ard Alatorre, Former 25th District United States Congress
member & Los Angeles City Council Member Edward Roy-
bal, former Television Reporter, co-founder of Telemundo &
Former Chairman and Founder of Gulf Atlantic Life Insur-
ance Frank Cruz, and rocket scientist Gilberto Palacios-Pe-
rez, to name a few. To learn more absout our famous Alumni
and the program please visit: www.elacfoundation.com/
join-alumni-association.

EQUAL EMPLOYMENT
OPPORTUNITY

The policy of the Los Angeles Community College District is
to implement affirmatively, equal opportunity to all qualified
employees and applicants for employment without regard
to race, color, national origin, ancestry, religion, creed, sex,
pregnancy, age, disability, marital status, medical condition
(cancer-related), sexual orientation, or veteran status. Posi-
tive action will be taken to ensure that this policy is followed
in all personnel practices, including recruitment, hiring,
placement, upgrading, transfer, demotion, treatment during
employment, rate of pay or other forms of compensation,

selection for training, layoff, or termination. A vigorous
equal employment opportunity program will be maintained
to ensure a diverse work force and to achieve expected repre-
sentation of qualified members of under represented groups
through the implementation of specific result-oriented plans
and procedures (Board Rule 101301).

NONDISCRIMINATION POLICY

All programs and activities of the Los Angeles Community
College District shall be operated in a manner which is free
of discrimination on the basis of race, color, national origin,
ancestry, religion, creed, sex, pregnancy, marital status, sex-
ual orientation, age, disability, or veteran status.

POLITICA DE AUSENCIA DE DISCRIMINCION

Todos los programas y eventos del Distrito de los Colegios
de la Comunidad de Los Angeles se llevaran a cabo en una
manera libre de discriminacion en cuanto a raza, color, nacio-
nalidad, ascendencia, religion, creencias, sexo, embarazo,
estado civil, orientacion sexual, edad, incapacidad f’sica, o
estado como veterano.

EQUAL OPPORTUNITY POLICY COMPLIANCE PROCEDURE

Inquiries regarding insuring equal opportunity policy com-
pliance should be directed to Compliance Officer at (323) 415-
5078; Disabled Student Program and Services, Grace Hernan-
dez at (323) 265-8745 or Compliance Officer, Mr. Nghi Nghiem,
at (323) 265-8669. In addition, inquiries may also be directed
to the District office of Diversity Programs at (213) 891-2315.

PROCEDIMIENTOS HACIA EL ACUERDO CON LA POLITICA DE
ECUANIMIDAD DE OPORTUNIDAD

Preguntas sobre la politica de igualdad de oportunidades en
el Colegio del Este de Los Angeles, se pueden dirigir a las
siguientes personas: Oficial de Accion Afirmativa, ext 5078;
Programa de Estudiantes Incapacitados y Servicios, Grace
Hernandez al (323) 265-8745; Mr. Nghi Nghiem al (323) 265-
8669. Ademas, puede también dirigir sus preguntas a la ofi-
cina de Diversidad del Distrito, teléfono (213) 891-2315.

PROHIBITED DISCRIMINATION
AND HARASSMENT

POLICY

The policy of the Los Angeles Community College District is
to provide an educational, employment, and business envi-
ronment free from Prohibited Discrimination. Employees,
students, or other persons acting on behalf of the District who
engage in Prohibited Discrimination as defined in this pol-
icy or by state or federal law shall be subject to discipline, up
to and including discharge, expulsion, or termination of con-
tract. The specific rules and procedures for reporting allega-
tions of Prohibited Discrimination and for pursuing available
remedies are incorporated in the Board Rules in Chapter 15.
Copies may be obtained from each College and District Com-
pliance Officer.

POLITICA SOBRE HOSTIGAMIENTO SEXUAL

Es la politica del Distrito de los Colegios de la Comunidad de
Los Angeles mantener un ambiente educativo, de trabajo, y
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de negocio libre de avances sexuales importunos, de solici-
tudes de favores sexuales, de cualquier otro comportamiento
verbal o fisico o de comunicaciones que constituyan hosti-
gamiento sexual. Empleados, estudiantes, u otras personas
actuando bajo el intere’s del Distrito que toman parte en el
hostigamiento sexual, segin se define por la politica del Dis-
trito o por reglamentos estatales y federales, seran sometidos
a la disciplina, incluyendo la despedida, expulsion o termina-
cion de contrato.

Las reglas y los procedimientos especificos para reportar
cargos de hostigamiento sexual y para seguir remedios dis-
ponibles estdn incorporados en las Reglas de la Junta del Dis-
trito de los Colegios de la Comunidad de Los Angeles, Capitulo
XV. Copias de esta politica pueden ser obtenidas del oficial
de conformidad de la Politica Sobre Hostigamiento Sexual,
Angelica Toledo al teléfono (323) 267-3746, de la Oficina del
Vice Canciller de Servicios Educacionales y de la Oficina de
Programas de Accion Afirmativa del Distrito. Mas informa-
cion puede obtenerse confidencialmente de la Oficina del
Presidente y de la Oficina de Programas de Diversidad del
Distrito.

ACADEMIC FREEDOM

The Board of Trustees reaffirms its commitment to aca-
demic freedom, but recognizes that academic freedom does
not allow Prohibited Discrimination. The discussion of ideas,
taboos, behavior or language which is an intrinsic part of the
course content shall in no event constitute Prohibited Dis-
crimination. It is recognized that an essential function of
education is a probing of received opinions and an explora-
tion of ideas which may cause some students discomfort. It is
further recognized that academic freedom insures the facul-
ty’s right to teach and the student’s right to learn.

PROHIBITED DISCRIMINATION

Prohibited Discrimination is defined as discrimination or
harassment in violation of state or federal law on the basis
of actual or perceived ethnic group identification, race, color,
national origin, ancestry, religion, creed, sex (including gen-
der-based sexual harassment), pregnancy, marital status, can-
cer-related medical condition of an employee, sexual orien-
ation, age, physical or mental disability, or veteran status.

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is unwelcome sexual advances, requests
for sexual favors, and other verbal, visual, or physical con-
duct of a sexual nature where:

¢ Submission to the conduct is made either explicitly or
implicitly a term or condition of employment, academic
status, or progress;

e Submission to, or rejection of, the conduct is used as the
basis for employment or academic decisions;

e Conduct has the purpose or effect of having a negative
impact upon work or academic performance, or creating
an intimidating, hostile, or offensive work or educational
environment;

» Submission to, or rejection of, the conduct by the individ-
ual is used as the basis for any decision affecting the indi-
vidual regarding benefits, services, honors, programs, or
activities available at or through the district.

RETALIATION

Retaliation against anyone who makes a complaint, refers a
matter for investigation or complaint, participates in investi-
gation of a complaint, represents or serves as an advocate for
an alleged victim or alleged offender, or otherwise furthers
the principles of this policy is prohibited.

FALSE ALLEGATIONS

Anyone who files a complaint pursuant to this policy in
which he or she knowingly makes false allegations of fact
shall also have violated this policy and be Subject to appli-
cable or appropriate disciplinary process. Complaints that a
complainant has made false allegations about a violation of
this policy shall be made through this policy only.

CONFIDENTIALITY

All persons involved in investigation of complaints shall have
a duty to maintain the confidentiality of the matters dis-
cussed, except as may be required or permitted by law, which
include the rules and regulations of the District.

A complete record of each complaint and investigation shall
be kept by the Director of Diversity Programs.

The Written Decision or any Settlement Agreement regard-
ing the results of the investigation shall be placed in the per-
sonnel file of each employee involved as an alleged offender,
alleged victim or complainant.

The specific rules and procedures for reporting charges of
sexual harassment and for pursuing available remedies are
incorporated in the LACCD Board Rules, Chapter XV. Copies
of the policy may be obtained from the college sexual harass-
ment compliance officer, Angelica Toledo at (323) 267-3746,
the office of the Vice Chancellor of Educational Programs
and Institutional Effectivness, and the District Diversity Pro-
grams Office.

EQUAL EMPLOYMENT
OPPORTUNITY IS THE LAW

Applicants to and employees of most private employers, state
and local governments, educational institutions, employment
agencies and labor organizations are protected under Federal
law from discrimination on the following bases:

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN

Title VII of the Civil Rights Act of 1964, as amended, pro-
tects applicants and employees from discrimination in hir-
ing, promotion, discharge, pay, fringe benefits, job training,
classification, referral, and other aspects of employment, on
the basis of race, color, religion, sex (including pregnancy),
or national origin. Religious discrimination includes failing
to reasonably accommodate an employee’s religious practices
where the accommodation does not impose undue hardship.
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DISABILITY

Title T and Title 5 of the Americans with Disabilities Act of
1990, as amended, protect qualified individuals from dis-
crimination on the basis of disability in hiring, promotion,
discharge, pay, fringe benefits, job training, classification,
referral, and other aspects of employment. Disability dis-
crimination includes not making reasonable accommodation
to the known physical or mental limitations of an otherwise
qualified individual with a disability who is an applicant or
employee, barring undue hardship.

AGE

The Age Discrimination in Employment Act of 1967, as
amended, protects applicants and employees 40 years of age
or older from discrimination based on age in hiring, promo-
tion, discharge, pay, fringe benefits, job training, classifica-
tion, referral, and other aspects of employment.

SEX (WAGES)

In addition to sex discrimination prohibited by Title VII of
the Civil Rights Act, as amended, the Equal Pay Act of 1963,
as amended, prohibits sex discrimination in the payment of
wages to women and men performing substantially equal
work, in jobs that require equal skill, effort, and respon-
sibility, under similar working conditions, in the same
establishment.

GENETICS

Title II of the Genetic Information Nondiscrimination Act
(GINA) of 2008 protects applicants and employees from dis-
crimination based on genetic information in hiring, promo-
tion, discharge, pay, fringe benefits, job training, classifica-
tion, referral, and other aspects of employment. GINA also
restricts employers’ acquisition of genetic information and
strictly limits disclosure of genetic information. Genetic
information includes information about genetic tests of appli-
cants, employees, or their family members; the manifesta-
tion of diseases or disorders in family members (family med-
ical history); and requests for or receipt of genetic services by
applicants, employees, or their family members.

RETALIATION

All of these Federal laws prohibit covered entities from retal-
iating against a person who files a charge of discrimination,
participates in a discrimination proceeding, or otherwise
opposes an unlawful employment practice.

WHAT TO DO IF YOU BELIEVE DISCRIMINATION HAS OCCURRED

There are strict time limits for filing charges of employment
discrimination. To preserve the ability of the U.S. Equal
Employment Opportunity Commission (EEOC) to act on
your behalf and to protect your right to file a private law-
suit, should you ultimately need to, you should contact EEOC
promptly when discrimination is suspected: The U.S. Equal
Employment Opportunity Commission (EEOC), (800) 669-
4000 (toll-free) or (800) 669-6820 (toll-free TTY number for
individuals with hearing impairments). EEOC field office
information is available at www.eeoc.gov or in most telephone
directories in the U.S. Government or Federal Government
section.

LOS ANGELES COUNTY SHERIFF
SERVICES & STATISTICS

The Los Angeles Community College District has a Sheriff
Department for the protection of students, staff, visitors, and
other persons on campus from bodily harm or the depriva-
tion of their property. They are also responsible for the pro-
tection of the district’s buildings and property, the enforce-
ment of federal, state, and county laws, and the rules and
regulations for East Los Angeles College. Aside from the regu-
lar duties of crime prevention and investigations, patrol, and
traffic enforcement, the Sheriff Department will respond to
assist students, staff, and visitors on campus in a variety of
personal emergencies, i.e., emergency notification (in com-
pliance with the Privacy Act), lost and found property, police
escort upon request, etc. For further information regarding
their services, you can contact the Sheriff Department.

CAMPUS SECURITY/CRIME STATISTICS

East Los Angeles College crime statistics may be viewed at
wwuw.elac.edu, clicking on “Jeanne Clery/Crime Stats”, or by
contacting the college sheriff’s office (323) 265-8800.

USCIS VISA POLICY

Effective April 12, 2002, students who are admitted to the
United States with or change their status to or applied for an
extension of their B visa after April 12, 2002, are required
to file an application with the United States Citizenship and
Immigration Services (“USCIS”) to change their status to
either F-1 or M-1 nonimmigrant status and the USCIS must
approve the change prior to pursuing a course of study at any
college in the Los Angeles Community College District. Stu-
dents with B visas issued before April 12, 2002 may attend
classes as long as they have filed an application with USCIS to
change their status to either F-1 or M-1 nonimmigrant status.

STUDENT RIGHT-TO-KNOW
DISCLOSURE

Student Right-to-Know Rates for Fall 2013 Cohort Completion
Rate: 36.82 % Transfer Rate: 4.24 %

In compliance with the Student Right-to-Know and Campus
Security Act of 1990 (Public Law 101-542), it is the policy of
our college district to make available its completion and trans-
fer rates to all current and prospective students. Beginning
in Fall 2013, a cohort of all certificate-, degree-, and trans-
fer-seeking first-time, full-time students were tracked over
a three-year period. Their completion and transfer rates are
listed above. These rates do not represent the success rates
of the entire student population at the College nor do they
account for student outcomes occurring after this three year
tracking period.

Based upon the cohort defined above, a Completer is a stu-
dent who attained a certificate or degree or became ‘transfer
prepared’ during a three-year period, from Fall 2013 to Spring
2016. Students who have completed 60 transferable units with
a GPA of 2.0 or better are considered ‘transfer prepared . Stu-
dents who transferred to another post-secondary institution,
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prior to attaining a degree, certificate, or becoming ‘transfer
prepared’ during a five semester period, from Spring 2014 to
Spring 2016, are transfer students..

More information about Student Right-To-Know Rates and
how they should be interpreted can be found at the Califor-
nia Community Colleges “Student Right-To-Know Rates Infor-
mation Clearinghouse Website” located at http://srtk.cccco.edu.

The U.S. Department of Education requires institutions to
report certain information about students who enrolled in
Title IV-eligible educational programs that lead to “gainful
employment” in a recognized occupation. This information,
which includes East Los Angeles College’s graduation rates, the
mediandebtof students who completed the program, and other
important information, can be found on the college’s website
at www.elac.edu/academics/programs/gainfulemployment/index.htm.

RETENTION

Information regarding the retention of Los Angeles Com-
munity College District students can be obtained from the
Admissions Office of each campus.

REGISTRATION INFORMATION

ACADEMIC YEAR

The academic year is divided into four sessions: fall semes-
ter, extending from September through December; winter
session, from January through the first week in February;
spring semester, from February through June; and summer
sessions, from approximately mid-June through mid-August.

DAYS, EVENINGS, AND WEEKENDS

Classes are taught from 7 a.m. to 10 p.m., Monday through
Friday, as well as on Saturday mornings. Students may enroll
concurrently at East Los Angeles College in both day and eve-
ning classes.

SUMMER AND WINTER SESSIONS

East Los Angeles College offers multiple five-week sessions
during the summer months and a five-week winter session in
January. Summer and Winter Sessions courses are condensed
and cover the same material as a full semester. Courses are
taught Monday-Thursday and allow students to accelerate the
educational program through a full year of study.

ADMISSION ELIGIBILITY

GENERAL ELIGIBILITY

Any high school graduate or the recipient of a Certificate of
Proficiency awarded by the State Board of Education or any
other person over 18 years of age who is capable of profiting
from the instruction offered is eligible for admission to East
Los Angeles College.

ADMISSION OF K - 12TH GRADE STUDENTS

East Los Angeles College may admit elementary and sec-
ondary school students of grades K-12 as special part-time
students or special full-time students. The students will be
admitted for the purpose of enrolling in advanced scholastic

or vocational work at the college. Special part-time students
or special full-time students must submit a supplementary
application for each semester or summer session in which
they wish to enroll, and students may only enroll in those
courses specifically approved by the college for that term.

A parent or guardian of a pupil who is not enrolled in a pub-
lic school may directly petition the college to authorize atten-
dance as a special part-time student on the grounds that the
pupil would benefit from advanced scholastic or vocational
work available at the college.

Students admitted continue in their attendance at their school
of origin for the minimum school day. Students will receive
regular college credit for any course successfully completed
at the level determined appropriate by the school district and
the community college governing board. A special part-time
student may enroll in up to 11 units per semester.

ADMISSIONS PROCEDURES

Part-Time Student: To be considered for admittance as a Spe-
cial Part-Time Student, the student must meet the eligibility
standards as established by the Los Angeles Community Col-
lege Board Rule 8100.01. Admission is subject to seat availabil-
ity. The student must submit:

1. District Application for Admission;

2. Written and signed parental or guardian consent;

3. Written and signed approval of his or her principal¥;
4

. Demonstration that the student is capable of profiting
from instruction; and

5. Form YS-1 “Supplemental Application for Admission by a
Student in Grades K-12.”

*Note: A parent or guardian of a pupil who is not envolled in a pub-
lic or private school, may petition directly without the signature of
a principal.
The Chief Instructional Officer or designee has the authority
to make the final decision as to whether a student can benefit
from instruction.

Full-Time Student: To be considered for admittance as a Spe-
cial Full-Time Student, the student must meet the eligibility
standards as established by the Los Angeles Community Col-
lege Board Rule 8100.04. Admission is Subject to seat avail-
ability. The student must submit:

1. District Application for Admission;

2. Written and signed parental or guardian consent;

3. Written and signed acknowledgment of his or her
principal*;

4. Demonstration that the student is capable of profiting

from instruction;

5. Form YS-1 “Supplemental Application for Admission by a
Student in Grades K-12”; and

6. Written approval of the governing board of the school dis-
trict of attendance.

*Note: A parent or guardian of a pupil who is not enrolled in a pub-
lic or private school, may petition directly without the signature of
a principal.
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The college’s Chief Instructional Officer or designee has the
authority to make the final decision as to whether a student
has the abilities and sufficient preparation to benefit from
instruction at the college.

Summer Session: To be considered for admittance as a Spe-
cial Summer Session Student, the student must meet the eligi-
bility standards of the Los Angeles Community College Board
Rule 8100.02. The student must submit:

1. Written and signed parental or guardian consent;

2. Written and signed approval of his or her principal that
the student has availed himself or herself of all opportu-
nities to enroll in an equivalent course at his or her school
of attendance;*

3. Demonstration that the student has adequate preparation
in the disciplines to be studied; and

4. Form YS-1 “Supplemental Application for Admission by a
Student in Grades K-12."

*Note: A parent or guardian of a pupil who is not enrolled in a pub-
lic or private school, may petition directly without the signature of
a principal.
The college’s Chief Instructional Officer or designee has the
authority to make the final decision as to whether a student
has the abilities and sufficient preparation to benefit from
instruction at the college.

DETERMINATION: All required documents shall be sent to
the Chief Instructional Officer or designee.

A. High School Students

For students attending High School, the Chief Instructional
Officer or designee will review the materials, and will

determine if the student has the abilities and sufficient prepa-
ration to benefit from instruction at a Community College.
This determination may be done by:

1. areview of the material submitted by the student;
meeting with the student and his or her parent or guardian;
consultation with the Chief Student Services Officer;
consultation with the faculty;

consultation with counseling staff;

@ o > o b

consideration of the welfare and safety of the student and
others; and/or

7. consideration of local, State, and/or Federal laws.

The college’s Chief Instructional Officer or designee has the
authority to make the final decision as to whether a student
has the abilities and sufficient preparation to benefit from
instruction at the college, except in the case of highly gifted
and talented pupils.

B. Middle and Lower School Students

For students attending Middle and Lower Schools, the deter-
mination shall be made by a committee chaired by the Chief
Instructional Officer, or designee, and composed of the Chief
Student Services Officer, and representatives from the office
of Admissions and Records, and faculty from the appropriate
department, as identified by the local senate. The parent or
guardian of the Middle and Lower School students must sub-
mit a petition for his or her child to be admitted for enroll-
ment in college courses. This petition must include an expla-
nation of how the student can benefit from these specific
college-level courses and must be accompanied by previous
school transcripts or, in the absence of transcripts, any sup-
porting documentation that can be used in lieu of transcripts.
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If the student is attending public school the petition must be
signed by the school’s principal or designee, indicating that
he or she concurs with the parent’s opinion that the student
can benefit from these college-level courses. The committee
will review the petition and determine if the student has the
abilities and sufficient preparation to benefit from instruction
at a Community College, and that the student’s safety and
that of others will not be affected. This determination may be
done by applying the following criteria:

1. areview of the materials submitted by the student;

2. meeting with the student and his or her parent or guardian;
3. consultation with counseling staff;
4

. consideration of the welfare and safety of the student and
others;

o

consideration of local, State, and/or Federal laws;
6. consultation with appropriate faculty/specialists;

7. review of the content of the class in terms of sensitivity
and possible effects on the minor;

8. requirements for supervision of the minor;

9. times the class(es) meet and the effect on the safety of the
minor; and/or

10. consultation with campus police.

The decision of the committee shall be final, except in the
case of highly gifted and talented pupils. Upon completion
of the review process, each member of the committee shall
sign the petition indicating their participation in the review.

Once a decision has been made, the student, his or her par-
ent or guardian and the school Principal shall be informed of
the decision.

HIGHLY GIFTED AND TALENTED STUDENTS
A. Admission Of Highly Gifted and Talented Students

The admission of highly gifted and talented students shall
follow the same Admissions and Determination Procedures
stated herein, except:

1. Highly gifted and talented pupils must achieve a mea-
sured intelligence quotient of 150 or more points on an
assessment of intelligence administered by certified
licensed personnel or demonstrate extraordinary aptitude
and achievement in language arts, mathematics, science,
or other academic subjects, as evaluated and confirmed by
both the pupil’s teacher and Principal.

2. In the cases where a parent or guardian of a highly gifted
and talented pupil who is not enrolled in a public school
petitions the President (or designee) to authorize atten-
dance as a special part-time or special full-time student
on the grounds that the pupil would benefit from advanced
scholastic or vocational work available at the college, an
intelligence assessment test must be administered by cer-
tified, licensed personnel, and the highly gifted and tal-
ented pupil must achieve a measured intelligence quotient
of at least 150 points.

B. Right To Appeal Denial For Special Part-Time Or Full-Time
Enroliment

Following a written denial for special part-time or special
full-time enrollment of a highly gifted and talented pupil,
the parent or guardian of the highly gifted and talented pupil
may appeal the denial directly to the Board pursuant to Board
Rules 8100.07 and 8100.08.

C. Appeal Procedure

1. Within 30 days after a request for special enrollment for
a highly gifted and talented pupil has been submitted,
the Chief Instructional Officer (or designee) shall issue a
written decision to the parent or guardian of the highly
gifted and talented pupil. In the case of a denial, the writ-
ten decision shall include the findings and the reasons for
the denial.

2. Within 30 days after a written denial has been issued to
the parent or guardian of the highly gifted and talented
pupil, the Board must take action to either confirm or
reject this denial at a Board meeting which takes place
within 30 days after the denial has been issued. The par-
ent or guardian of the highly gifted and talented pupil will
have an opportunity to appeal the denial directly to the
Board during this Board meeting.

8. In order to facilitate this appeal, the Chief Instructional
Officer (or designee) who issued the written denial shall
immediately forward a copy of the written denial to the
Chancellor and the Senior Director of Instructional and
Student Programs so that this matter can be placed on a
subsequent Board meeting agenda.

FEES

Enrollment Fees. Special part-time students K-12 students
will be waived pursuant to Board Rule 8100.07 and Educa-
tion Code section 76300 (f). Special Full-time Students K-12
students (i.e., students enrolled in more than 11 units) are
required to pay enrollment fees.

Nonresident Tuition fees. Special part-time students are
exempt from the nonresident tuition fee pursuant to Board
Rule 8100.03 and Education Code section 76140(a)(4).

OTHER FEES

The Los Angeles Community College District charges a
health fee (certain categories of students are exempt) and,
where applicable, a student representation fee.
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RESIDENCY REQUIREMENTS

CALIFORNIA RESIDENCE REQUIREMENT

A California resident is defined as one who has established
both physical presence and intent to make California their
permanent home, for more than a year and a day immedi-
ately preceding the opening day of instruction. Physical pres-
ence is defined as continuous physical presence within the
State of California, excluding temporary absences. Intent to
make California the permanent home is determined based
upon acceptable evidence showing California is the student’s
permanent home and evidence showing the student is not
precluded from establishing permanent residency in the
United States.

1. If the applicant is under the age of 18, his or her parents
must have had legal residence in California for a mini-
mum of 12 consecutive months preceding the day before
the first day of the semester or session.

2. If the applicant is 18 but not yet 19 years of age, the appli-
cant and the applicant’s parents or legal guardian must
have combined residence in California for a minimum of
12 consecutive months preceding the day before the first
day of the semester or session.

3. If the applicant is 19 years of age or older, the applicant
must have had legal residence in California for a mini-
mum of 12 consecutive months preceding the day before
the first day of the semester or session.

NON-RESIDENT STATUS

A non-resident student is one who has not resided in the State
of California for more than one year and one day immediately
preceding the start of the semester or who has shown con-
duct inconstant with a claim for California residence or who
is precluded from establishing domicile in the United States
within the last 12 months. Non-residents still may attend the
college Subject to non-resident tuition fees as established by
the District’'s Board of Trustees.

RESIDENCE RECLASSIFICATION

Students who have been classified non-residents may peti-
tion to be reclassified as California residents if their status
has changed. The Residence Reclassification form is avail-
able in the Admissions Office and must be submitted with
the appropriate documentation showing both physical pres-
ence and intent to make California their permanent home,
for more than one year and one day before the start of an
upcoming semester. Reclassification requests must be sub-
mitted prior to the start of the semester in which reclassifica-
tion is requested to be effective.

RESIDENCE CLASSIFICATION APPEAL

A student may appeal the residence classification determined
by the college. The appeal must be made within 30 calendar
days of receipt of notification of the residence classification

from the Enrollment Center. The written appeal along with
supporting documents must be submitted to the college
Admissions Dean. Any further appeals will be forwarded to
the District Residency Appeal Officer.

AB 540 NON-RESIDENT TUITION
EXEMPTION

AB 540 is a bill authored by Marco Firebaugh (D-Los Angeles),
which was signed into law by the Governor on October 12,
2001. In some cases, this new legislation waives non-resident
tuition for students, regardless of immigration status, who
have attended and graduated from California high schools.

Students are eligible for exemptions for semesters or terms
beginning on or after January 1, 2002 as long as they meet the
following conditions:

1. Attended a California high school for three or more years.

2. Graduated from a California high school or earned an
equivalent of a high school diploma (for example a GED
or a passing score on the high school proficiency exam).

3. Signed an affidavit stating that the student meets these
conditions and stating that the student has filed, or will
file, an application with the United States Citizenship and
Immigration Service (USCIS) to legalize his/her immigra-
tion status as soon as possible.

4. Do not currently have “nonimmigrant alien” immigration
status (for example F-series student visas and B-series vis-
itor visas).

Additional proof of residency (for example, high school tran-
scripts or diploma) is not required unless the college has con-
flicting information. Otherwise, the student’s signed applica-
tion for admission and the affidavit requesting the exemption
will be all that is required for the exemption from non-resi-
dent tuition. Also, the college is not required to explore the
student’s eligibility for legalization of residency status nor is
the college required to monitor future changes in eligibility.
AB 540 does not grant residency in California for Financial
Aid or any other purpose; it only exempts eligible students
from non-resident tuition fees.

OUTREACH AND RECRUITMENT

The office of Outreach and Recruitment was established to
coordinate relations with East Los Angeles Colleges’ sur-
rounding schools and community. The primary function of
this office is to provide information about ELAC's admission
policies, student services, and curriculum via presentations,
workshops, visitations, and campus tours. For further infor-
mation, please contact the office of Outreach and Recruit-
ment at (323) 265-8642.
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APPLICATION FOR ADMISSION

Students must apply online at www.elac.edu.

The Los Angeles Community College District maintains a
student record system that uses student identification num-
bers assigned by the college.

Transcripts: Official transcripts mailed directly from the
last high school attended and from each college attended
should be submitted at the time of application. All transcripts
become the property of the college and cannot be returned to
the applicant.

Transcripts are required if students wish to claim credit for
prerequisites taken at other colleges. High school transcripts
are required if a student wishes to use high school foreign
language courses for IGETC language certification.

REGISTRATION POLICIES

OPEN ENROLLMENT

Unless specifically exempted by law, every course for which
state aid is claimed is fully open to any person who has been
admitted to the college and who meets the appropriate aca-
demic prerequisites.

PROGRAM PLANNING-UNIT LIMIT

In cooperation with a counselor, students should carefully
plan their academic programs. Students may enroll for a
maximum of 19 units for the spring or fall semesters, and 9
units for summer or winter sessions. Students may petition
for additional units for Spring and Fall semesters only. Peti-
tion to enroll in additional units are available at the Admis-
sions Office, Admissions South Gate Educational Center, and
Online at www.elac.edu. Careful planning will facilitate prog-
ress through a curriculum with maximum learning and min-
imum difficulty. In general, students may receive no more
than 30 semester or 45 quarter units of credit for remedial
coursework. Exceptions to this limitation exist for students
enrolled in ESL courses and students who have learning dis-
abilities. “Remedial coursework” is defined as “pre-collegiate
basic skills courses” which are described as “those courses in
reading, writing, computation, and English as a Second Lan-
guage which are designated by the community college district
as nondegree credit courses.” Degree and non-degree applica-
ble units are noted on student records. A student who intends
to transfer to another college or university should consult the
catalog of that institution. The Transfer Requirements sec-
tion of this catalog gives general education requirements for
the California State University, and breadth requirements for
the University of California, as accurately as could be deter-
mined at the time of publication of this catalog.

REGISTRATION PRIORITY

Students in good academic standing shall be granted regis-
tration priority on the basis of cumulative units completed
within the LACCD in the order listed below, from highest to
lowest:

1. New and fully matriculated students as follows:

* Members of the armed forces or veterans

* CalWORKs recipients in good standing with fewer than
100 degree applicable units

Disabled Student Programs and Services (DSPS) students
in good standing with fewer than 100 degree-applicable
units

Extended Opportunity Programs and Services (EOPS) stu-
dents in good standing with fewer than 100 degree-appli-
cable units, and

Foster youth or former foster youth, regardless of aca-
demic standing and units taken.

2. Student Athletes and LA College Promise students.

3. Continuing students in good standing with fewer than 100
degree applicable units, middle college students in good
standing with fewer than 100 degree-applicable units, new,
fully matriculated students, returning exempt students,
and new students who are exempt from matriculation.

4. Students who have lost their enrollment priority, as set
forth below.

5. Special K-12 admits pursuant to Education Code section
76001.

To be eligible for registration priority as listed above, students
must have completed orientation, assessment, and developed
student education plans.

LOSS OF REGISTRATION PRIORITY

Students, with the exception of foster youth or former foster
youth, will lose registration priority at the first available reg-
istration after:

a. They are placed on academic or progress probation, or any
combination thereof, for two consecutive terms.

b. Have earned one hundred (100) or more degree-applicable
units in the District; however, non-degree applicable basic
skills units do not count towards the 100 units.

APPEALING LOSS OF REGISTRATION PRIORITY

The college has established a Registration Priority Appeals
Committee to review requests from students appealing the
loss of enrollment priority. Petition to Appeal Loss of Enroll-
ment Priority can be obtained at Admissions and submitted
by the appropriate deadline dates (see Class Schedule for
deadlines) along with supporting documentation. A student
may appeal on one or more of the following grounds:

a. The student has extenuating circumstances. Extenuating
circumstances are verified cases of accidents, illnesses, or
other circumstances beyond the student’s control.

b. The student applied for reasonable accommodation for a
disability, but did not receive it in a timely manner.

c. The student has demonstrated significant academic
improvement. Significant academic improvement is
defined as achieving no less than a 2.0 grade point average
in the prior term.

The College’s Registration Priority Appeals Committee shall
notify the student within ten (10) business days of its deci-
sion. The decision of the college Registration Priority Appeals
Committee shall be final.
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LIMITATIONS ON ENROLLMENT

All courses shall be open to enrollment, however, enrollment
in specific courses or programs may be limited as follows:

a. Students meeting prerequisites and corequisites estab-
lished pursuant to Title 5, and Board Rule 8600.

b. Health and safety considerations, facility limitations, fac-
ulty workload, the availability of qualified instructors,
funding limitations, the constraints of regional planning
or legal requirements imposed by statutes, regulations, or
contracts. Fair and equitable procedures will be used for
determining who may enroll in affected courses or pro-
grams. Such procedures shall be consistent with one or
more of the following approaches:

1. Limiting enrollment to a “first-come, first-served” basis
or

2. Limiting enrollment using a registration procedure
authorized by Title 5, section 58108; or

3. In the case of intercollegiate competition, honors
courses, or public performance courses, allocating
available seats to those students judged most qualified;
or

4. Limiting enrollment in one or more sections of course
to a cohort of students enrolled in one or more other
courses, provided however, that a reasonable per-
centage of all sections of the course do not have such
restrictions.

5. Students on probation or subject to dismissal, consis-
tent with the provisions of Title 5, and Board Rule 8200
et seq., may be limited to enrollment in a total number
of units, or to selected courses, or required to follow a
prescribed educational plan.

CHALLENGES TO LIMITATION ON ENROLLMENT

A student may challenge an enrollment limitation on any of
the following grounds:

1. The enrollment limitation is either unlawfully discrimi-
natory or is being applied in an unlawfully discriminatory
manner; or

2. The District is not following its policy on enrollment lim-
itations; or

3. The basis upon which the District has established an
enrollment limitation does not in fact exist.

The student shall bear the burden of showing that grounds
exist for the challenge. Challenges shall be addressed within
5 working days and, if the challenge is upheld, the enrollment
limitation shall be waived.

The college shall, upon completion of the challenge, advise
the student that he or she may file a formal complant of
unlawful discrimination pursuant to Title 5, California Code
of Regulations, section 59300 et seq. Completion of this chal-
lenge procedure shall be deemed to satisty the requirement
of Title 5, California Code of Regulations, section 59328(b)
that the District and the student attempted to informally
resolve the complaint.

ONLINE REGISTRATION

Prior to the semester/session start date students must utilize
the Student Information System (SIS).

IN-PERSON LATE REGISTRATION

Late registration for open classes begins the first day of class.
Students may register up until the add deadline with the per-
mission code of the instructor. See the class schedule for reg-
istration deadlines. Students should be aware that missing
the first class meeting might severely affect their chances to
succeed in the course and may result in the student being
dropped or excluded from the course. Students entering
classes late are responsible for making up missed work.

SECTION TRANSFER

Students who have a change of work schedule or other exten-
uating circumstances may request a section transfer from
one class to another class in the same Subject.

Consent must be granted by the new instructor for the new
class, and may involve instructor-to-instructor transfer of
grade records.

CANCELLATION OF CLASSES

The college reserves the right to discontinue any class with
insufficient enrollment prior to the end of the second week
of the class.

INTERNATIONAL STUDENT
ADMISSION

East Los Angeles College welcomes students from all over the
world. We invite international students to take advantage of
the many opportunities the college offers, both academically
and socially. With over 700 students from 35 countries, East
Los Angeles College’s International Student body presents

many opportunities for sharing and understanding other cul-
tures, which is an important part of the educational process.

All F-1 visa students seeking admission to East Los Ange-
les College must apply through the International Student
Office. All applicants for F-1 status must provide the follow-
ing documents:

a. Completed International Student application
b. Evidence of English Competency in any of the following:

1. TOEFL score of 450 (CBT score 133) (IBT score 45) or
higher.

2. IELTS 5 ORiTEP 3.5

3. (For Japanese applicant only) An Official STEP Eiken
2A grade level or higher.

c. Most recent three years of high school and/or college
transcripts

d. One passport-sized photo
e. Affidavit of support
f. Bank letter

g. Processing fee of $50
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h. Students applying from within the U.S.A. must provide a
current passport, current visa and 1-94.

i. All current and previous status documents (I-20, DS-2019,
et.)

j. Transfer Status Verification Form

k. All previous US Colleges, universities, and high school offi-
cial transcripts if applicable.

All documents submitted must be either originals or cer-
tified copies, and all documents must be translated into
English. Upon receipt of the above mentioned, a decision is
made regarding acceptance. If the application is approved, an
immigration form I-20 will be issued to the candidate. Immi-
gration regulations require that all F-1 (student) visa holders
must be enrolled in a minimum of 12 units and maintain 2.0
grade-point average each semester. Failure to comply with
the above will jeopardize your F-1 student visa status.

APPLICATION DATES
SEMESTER OUTSIDE THE U.S. WITHIN THE U.S. MONTH SEMESTER BEGINS
Spring Sept 1 to Nov 15 Sept 1 to Jan 2 February
Fall March 1 to July 15 March 1 to July 15 August
Additional information regarding International Stu-
dent admission or immigration regulations may be

obtained at the International Student Office by telephon-
ing (323) 265-8796, email: elac_iso@elac.edu, on the web:
www.elac.edu/prospectivestudents/international/index.htm

STUDENT SUCCESS AND SUPPORT
PROGRAM - MATRICULATION
PROCESS

Senate Bill 1456 revised and renamed the Matriculation Act of
1986 as the Seymour-Campbell Student Success Act of 2012.
Signed by Governor Brown on September 27, 2012, the pro-
gram began on January 1, 2013 and will be implemented
through stages over a five-year period.

The Student Success and Support Program (formerly Matric-
ulation) supports the transition of new students into the col-
lege by providing services that promote academic achieve-
ment and successful completion of degrees, transfer
preparation, career technical education certificates, or career
advancement.

Effective Fall 2014, based on student responses to the East
Los Angeles College application for admission, students will
be identified as matriculating or non-matriculating. Students
identified as matriculating are referred to core matricula-
tion services: assessment placement, orientation, and coun-
seling (AOC). Students must complete the assessment place-
ment, orientation, and counseling (abbreviated student
educational plan) prior to their priority registration date
and time. The abbreviated student educational plan is pro-
vided during the in-person orientations. After registration
and sometime during the semester, a comprehensive student
educational plan must be completed within a reasonable time
period by making an appointment to meet with a counselor.

Non-matriculating students are exempt from participating
in the core matriculation services, but are advised to access
these services if they plan to pursue a degree or certificate.

STUDENT RIGHT AND RESPONSIBILITIES: (TITLE 5 SECTION 55530)

e Identify an educational and career goal.

 Diligently engage in course activities and complete
assigned coursework.

* Complete courses and maintain progress toward an educa-
tional goal and completing a course of study.

e Matriculating Student:
a. Must identify a course of study.
b. Participate in the assessment placement process.

c. Complete an orientation activity provided by the
college.

d. Participate in counseling to develop at minimum an
abbreviated student education plan.

e. Failure to complete a, b, ¢, and d (above) may result in
a hold on a student’s registration or loss of registration
priority until the services have been completed.

f. A Comprehensive educational plan must be completed
by the 3rd semester or after completion of 15 semes-
ter units of degree applicable coursework (effective Fall
2015).

ADMISSIONS

Prospective students must complete the ELAC admissions
application online at www.elac.edu; Submit official high school
transcripts and any previous official college transcripts; and
submit proof of residency.

AOC: ASSESSMENT PLACEMENT PROCESS

The Assessment Placement Process at ELAC consists of com-
puterized English and math assessment tests. Assessment
Check-In forms are available upon submitting the ELAC
admission application and online at www.elac.edu under Admis-
sions and Matriculation. Admission application must be sub-
mitted and processed prior to participating in the Assessment
Placement Process. All new students are required to partici-
pate in the Assessment Placement Process. Assessments are
offered at the main campus (E1-183) and South Gate Educa-
tional Center (Room 120). For more information, please call
or visit the Matriculation/Assessment Office at (323) 415-4141
(E1-183).

Please be prepared and study for this English and math assess-
ment as students retesting policies are strictly enforced and
are Subject to change. Assessment placement results from
other California Community Colleges are accepted within
the last two years.

Any student with a verified disability may arrange for alter-
native administration of the Assessment Placement Process
(English, Reading, and Mathematics) by contacting the Dis-
abled Student Program and Services (E1-160) at (323) 265-8787.
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AOC: ORIENTATION AND COUNSELING

After participation in the assessment placement process, stu-
dents must participate in orientation. In-person orientations
are led by faculty counselors and an abbreviated student
educational plan will be provided. The orientation schedule
is provided to all students participating in the assessment
placement process and is accessible on the ELAC website
www.elac.edu under Academic Counseling.

All students should meet with a counselor during the semes-
ter to develop a comprehensive student educational plan. All
students who have not declared an educational goal and stu-
dents who are enrolled in pre-collegiate basic skills courses
are highly encouraged to meet with a counselor to develop a
student educational plan. Students who are on academic or
progress probation are referred to participate in a probation
workshop.

EXEMPTIONS (TITLE 5 SECTION 55532)
Exemption from AOC core matriculation services (assess-
ment, orientation, and counseling) are provided if the student:

1. Has completed an associate degree or higher;

2. Has enrolled at the college for a reason other than career
development or advancement, transfer, attainment or
a degree or certificate, or completion of a basic skills or
English as a SecondLanguage course sequence;

3. Has completed these services at another community col-
lege within a time period as identified by the district;

4. Has enrolled at the college solely to take a course that is
legally mandated for employment as defined in section
55000;

5. Has enrolled at the college as a special admit student pur-
suant to Education Code section 76001.

STUDENT FEES

ENROLLMENT FEE FOR RESIDENTS
California residents are required to pay $46 per unit. For
example, if you take 10 units, the cost is $460.

Note: Fees Subject to change by the California legislature.

FEE FOR OUT-OF-STATE NON-RESIDENTS

U.S. Citizens and Permanent Resident Card holders who have
lived in California for less than a year are required to pay a
non-resident tuition fee of $190 per unit plus an enrollment
fee of $46 for a total of $236 per unit.

Note: Fees Subject to change by the California legislature.

FEE FOR RESIDENTS OF A FOREIGN COUNTRY

Students with Visas which require residency in a country out-
side the United States are required to pay a non-resident fee
of $212 per unit plus an enrollment of $46 per unit, for a total
of $258 per unit. In addition, students with visas are required
to pay a capital outlay fee of $17.

Note: Fees Subject to change by the California legislature.

HEALTH FEE

The Los Angeles Community College District charges a $11.00
per semester (and a $5.00 per Summer or Winter Session)
mandatory Health Fee payable at one Los Angeles Commu-
nity College District campus only to cover the costs of the
Student Health Center. Students may be exempted from pay-
ing the Health Fee if they are eligible for religious reasons.
Contact the Dean of Student Activities for religious exemp-
tion procedures.

8502. STUDENT HEALTH. The Board of Trustees shall give
diligent care to the health, safety, and physical development
of students enrolled in the public colleges under its jurisdic-
tion. The Chancellor or designee shall establish such regu-
lations as shall be necessary for the adinistration of college
health program. The Board of Trustees shall require that
each campus collect a mandatory fee for these services to
all full-time and part-time students pursuant to Education
Code Section 76355 and Title 5 of the California Code of Reg-
ulations, Section 54702, which define the services, fee pro-
cedures, and specific allowable fee expenditures. Except in
cases where it is allowable under the law, health services will
not be provided to minors under the age of eighteen (18),
unless the student has a consent formsigned by his or her
parent or guardian.

Exempted from the payment of these fees are: (a) students
who depend exclusively on prayer for healing in accordance
with the teaching of a bona fide religious sect, (b) students
who are attending classes under an approved apprenticeship
training program, (c) noncredit education students, (d) stu-
dents enrolled in District colleges exclusively at sites where
student health services are not provided, (e) students who are
enrolled in District colleges exclusively through Instructional
Television or distance education classes, (f) students who are
enrolled in District colleges exclusively through contract edu-
cation, (g) students admitted as Special Part-time Students
(K-12) or Special Summer School Students under the provi-
sions of Board Rule 81001.01 or 81001.02. Student exempted
under the provisions of (b), (c), or (g) above are eligible to
receive the services of the college health program; all other
exempted students are not eligible to receive the services of
the college health program, unless they opt to pay the fee.

PARKING FEE

The parking fee is $20.00 per semester and $7.00 for summer
or winter session. You may pay the parking fee and obtain the
parking permit from the Fiscal Office. Parking in areas on
campus marked “Parking by Permit Only” will be restricted
to vehicles displaying a valid permit. Students who purchase
a regular “Student” permit may park at the Stadium Lot, and
Avalanche Roads. Students who purchase an “ASU” permit
may park at the Stadium Lot, Avalanche Roads, and Levels
2-6 of Parking Structure 3, and Levels 1-4 of Parking Struc-
ture 4 except marked “Faculty Stalls.” The Fiscal Office is
NOT responsible for parking citations given to any students
parking in areas not designated as Student Parking. Please
read all posted signs.

ASSOCIATED STUDENT ORGANIZATION FEE

The ASU fee is $7.00 per semester and $3.00 for summer or
winter session. This fee entitles you to participation in stu-
dent organization activities and, in conjunction with paying
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the parking fee, it further entitles you to first come-first
served parking in the ASU lot, bookstore discounts, and
other discounts at local commercial establishments. The ASU
sticker cannot be refunded.

SEVIS FEE

A $25.00 non-refundable fee is added to the enrollment fee
each semester of attendance for international students (F-1
visa). Fees are levied for the monitoring and maintenance of
the SEVIS system as required by the Department of Home-
land Security.

INSTRUCTIONAL MATERIALS FEE

Students may be required to pay for instructional and other
materials required for some courses. Such materials shall be
of continuing value to a student outside of the classroom set-
ting and shall not be solely or exclusively available from the
District.

ENROLLMENT FEE WAIVER-BOGFW

If at the time of enrollment you are receiving benefits under
the Aid to Families with Dependent Children program
(AFDC), the Supplemental Security Income (SSI) or State Sup-
plementary programs (SS), the General Assistance Program
(GAP), or have low income as defined by the State of Califor-
nia and classified as a California resident, the enrollment fee
will be waived at the Financial Aid Office (E1-173).

FEE REFUND POLICIES

FULL-TERM COURSE FEES

A student will receive a full refund of the enrollment fee if
they drop by the refund deadline. Thereafter, no refund is
authorized, except when college action to cancel or resched-
ule a class necessitates the drop. After the refund deadline, a
student may drop a course and apply the fee previously paid
towards meeting the cost of the fee of a course to be added
during the same semester. Please note that after the refund
deadline there will be absolutely no refunds even when an
added course has fewer units than a course that was dropped.
For example, a student who enrolls in 3 units, then after the
refund deadline drops those 3 units and adds another 3 units,
will not be charged an additional fee. A student who enrolls
in 3 units, then after the refund deadline drops the 3 units
and adds 2 units, will not be charged for the 2 units and will
not receive a refund for the difference between 3 and 2 units.
SEE SCHEDULE OF CLASSES FOR DATES ON REFUNDS.

SHORT-TERM COURSE FEE

A student will receive a full refund up to the end of a period
of time equal to approximately 10% of the total class time.
There will be no refunds after that time, unless a student
must drop a class because it was canceled or rescheduled by
the college administration.

NON-RESIDENT TUITION FEE

Refunds of non-resident tuition for full-term or short-term
courses are governed by the same policies as indicated above.
Once the class is dropped prior to the deadline date, the

non-resident student must request a refund in writing (a form
is provided in the Fiscal Office). All refunds for non-resident
tuition will be by check and mailed to the student.

AUDITED COURSE FEE

Audited classes are not taken for college credit and cannot
be dropped. No refund is given for audit courses no longer
attended.

PARKING FEE

Parking permits may be returned and refunded within the
first four weeks of school at the Fiscal Office.

HEALTH CENTER AND ASSOCIATED STUDENT UNION FEES

Refunds for the health center are made only to students who
withdraw entirely from the college by dropping all their
activities units by the refund deadline of the semester, or to
those students who change their classes to those that are all
off campus.

Associated Student Union fees are not refundable.

STUDENT PREREQUISITE OR
COREQUISITE CHALLENGE
POLICY

STUDENTS WITHOUT PREREQUISITES MAY BE DROPPED
FROM A COURSE BY THE INSTRUCTOR OR THE DEAN OF
ADMISSIONS.

It is the student’s responsibility to know and to meet any
and all course prerequisites and corequisites. These require-
ments are indicated in the individual course description sec-
tions of this catalog or the accompanying catalog update. Stu-
dents who are currently enrolled in the prerequisite course
at East Los Angeles College will be allowed to conditionally
enroll in the next sequence-level course. Failure to success-
fully pass the prerequisite course with a “C” or better may
result in exclusion from the sequential course. Students chal-
lenging prerequisites or corequisites will be required to file
proof of meeting these course requirements along with an
appropriate “Challenge Form”.

In keeping with requirements and provisions of Section 55003
of Title 5 and Section I.B. 1-3 of the Los Angeles Community
College District Model Policy, East Los Angeles College has
an established procedure by which any student who provides
satisfactory evidence, may seek entry into a class according
to the college’s challenge process.

THE GROUNDS FOR STUDENT CHALLENGES
(ACCORDING TO SECTION 55003 OF TITLE 5)

1. Successful completion of a course similar to the one listed
as the prerequisite and/or corequisite for the course in
question (documentation must be provided). Such courses
must be from collegiate institutions accredited by the
Western Association of Universities and College or related
accrediting agency;

2. Requirement (prerequisite or corequisite) not established
by adopted LACCD process;

3. Requirement established in violation of Title 5;
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4. Requirement is unlawfully discriminating or applied in
an unlawful discriminatory manner;

5. Student has the appropriate documented knowledge or
ability to succeed in the course for which the prerequi-
site or corequisite is specified (documentation must be
provided);

6. Student will be delayed in completing educational objec-
tives by one or more semesters in fulfilling the require-
ments for a degree and/or certificate because the pre-
requisite and/or corequisite course has not been made
reasonably available (documentation must be provided).*

*NOTE: A CHALLENGE USING THIS PORTION OF SECTION
55003 WILL BE CONSIDERED VALID ONLY IF:

1. Alternate ELAC courses to fulfill degree and/or certificate
requirements are not available.

2. The student has specified an educational goal after having
completed 15 units of college work with a GPA of “C” or bet-
ter, and has filed an educational plan no later than 90 days
after completing the aforementioned 15 units.

3. Any campus established prerequisite and/or limitations
on enrollment for a course that involves:

a. Health and safety considerations (a student must demon-
strate that he or she does not pose a health threat to him-
self or herself or others; documentation must be provided)

b. Intercollegiate competition, honors students, and/or pub-
lic performance (a student is given a seat in such course
based on competitive performance or judged to be most
qualified); and

c. Block or limited enrollment for a group (cohort) of stu-
dents in specific courses or a section of a course.

For definitions, see glossary of terms (Page 313).

STUDENT PREREQUISITE OR COREQUISITE CHALLENGE PROCESS

1. A student may challenge a prerequisite or corequisite by
filing a Prerequisite or Corequisite Challenge Petition.
This form can be obtained from the Admissions Office.

2. The completed challenge petition and any and all appro-
priate documentation (e.g. transcripts, verifications of
experience, etc). must be filed no later than 10 working
days before a semester or session begins with the Admis-
sions Office.

3. The challenge petition will be processed within 5 working
days of its receipt, and the student notified accordingly.

4. If the challenge is found to be justified, and no space is
available in the course at the time the challenge is filed,
the student shall be permitted to enroll for the next term.
Enrollment will be permitted only if space is available
when the student registers for the subsequent semester or
summer session.

5. Notification of the appeal decision will be sent to the stu-
dent within 5 working days after its receipt by the office of
Academic Affairs.

CREDIT FOR PREREQUISITES

STUDENTS MAY NOT CONCURRENTLY ENROLL IN AND
RECEIVE CREDIT FOR AN ADVANCED COURSE AND ITS
PREREQUISITES.

Students may not enroll in and receive credit for the prereg-
uisites to an advanced course if they have previously com-
pleted the advanced course.

Violation of these conditions will result in exclusion from

class and denial of course credit.

FULL-TIME DEFINITION

A study program of 12 units or more is considered a full-time
study program for the fall or spring semesters.
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Minimum study loads for specific programs:

1. Veterans and veterans’' dependents: 12 units.
2. Social security benefits: 12 units.

3. Foreign Students (F-1 visa): 12 units.

4. Athletes: 12 academic units.

The Veterans Administration uses the following definition for
eligibility:

FULL-TIME 12 OR MORE UNITS

3/4 benefits 9 through 11 units
1/2 benefits 6 through 8 units

Any change in a Veteran's status whether it be increase,
decrease, or complete withdrawal should be brought to the
immediate attention of the Veterans affairs clerk in the
Admissions Office. The Social Security Office is given notice
by the office of Admissions and Records when the status of a
student receiving benefits is changed.

CONCURRENT COURSE ENROLLMENT

Concurrent enrollment in more than one section of the same
course during a semester is not permitted, with the exception
of certain Kinesiology classes on a limited basis.

Consult with the department for additional detail. Concur-
rent enrollment in courses which are cross-referenced to each
other is not permitted (i.e., courses designated “same as” in
the District Directory of Educational Programs and Courses).

Violation of this regulation will result in loss of transfer
credit.

Enrolling in classes scheduled or conducted during overlap-
ping times is not permitted.

AUDITING CLASSES

Students who have completed an application and who are
authorized to register may be permitted to audit a class under
the following conditions:

1. Payment of a fee of $15 per unit. Students enrolled in
classes to receive credit for ten or more semester units
shall not be charged a fee to audit three or fewer semester
units per semester.

2. No student auditing a course shall be permitted to change
his or her enrollment in that course to receive credit for
the course.

3. Priority in class enrollment shall be given to students
desiring to take the course for credit.

ADDING AND DROPPING CLASSES

A STUDENT MAY ADD AND DROP CLASSES BETWEEN
CERTAIN DATES AS PUBLISHED IN THE SCHEDULE OF
CLASSES EACH SEMESTER.

REGISTRATION APPOINTMENTS

Students continuing from the prior semester will automat-
ically receive registration notification through the district
email. New and returning students are issued a Registration
Appointment when the application for admission is approved.

Admission and registration information may be obtained by
phoning (323) 265-8966.

DROPPING CLASSES AND WITHDRAWING FROM COLLEGE

The student is asked to consult with a counselor when consid-
ering withdrawing from the College. Clearance of the record
in courses where equipment has been issued is required when
the student separates from such classes. Individual classes
may be dropped by presenting a drop card at the Admissions
Office information window. Students who cease attending
class or classes officially or unofficially are Subject to the fol-
lowing regulations:

1. Dropping officially from a class or withdrawing from the
College by the end of 20% of the term will prevent classes
from appearing on the student’s permanent record.

2. Dropping a class after 20% of the term is completed will
resultin a “W” being recorded by the Admissions Office. IT
IS THE STUDENT'S RESPONSIBILITY TO DROP BEFORE
THE DEADLINE DATES. Excessive “W” grades may lead
to progress dismissal.

3. Students are not permitted to drop a class or withdraw
from the College after 75% of the term. Grades shall be
recorded by the instructor based on the grade-point aver-
age of the student during the period of attendance. Stu-
dents may receive a failing grade in any course when they
stop attending class and do not officially drop the class.

4. Students seeking withdrawal from a class after the “W’
deadline for extenuating circumstances must submit a
petition to Admissions clearly stating the circumstances
and providing documentation of such circumstances. Peti-
tions are to be available in the Admissions Office after
the “W” deadline. Petitions will not be accepted without
documentation.

The Dean of Admissions will review petitions. The following
criteria will be applied:

Verified cases of accidents, illness, or other circumstances
beyond the control of the student, such as death of an imme-
diate family member, natural disaster, and/or other reason-
able obstacles that prevented a student from complying with
college procedures for dropping a class.

Students wishing to appeal the final decision should be
referred to the Student Grievance Procedures, Administra-
tive Regulation E-55.

IT IS THE STUDENT'S RESPONSIBILITY TO DROP CLASSES
HE/SHE NO LONGER WISHES TO ATTEND. FAILURE TO
DROP A CLASS, MAY RESULT IN FEE CHARGES, AND/
OR HAVING GRADES OF “W” OR “F” LISTED ON OFFICIAL
TRANSCRIPTS.

“W” records count as attempted enrollment. Students are currently
limited to three attempt in the same course.

24

EAST LOS ANGELES COLLEGE | GENERAL CATALOG | 2017 - 2018



Student Information

Student Information

STUDENT POLICIES

STANDARDS OF STUDENT CONDUCT AND STUDENT RIGHTS

A student enrolling in one of the Los Angeles Community
Colleges may rightfully expect that the faculty and adminis-
trators will maintain an environment in which there is free-
dom to learn. This requires that there be appropriate condi-
tions and opportunities in the classroom and on the campus.
As members of the College Community, students should be
encouraged to develop the capacity for critical judgment to
engage in sustained and independent search for truth and
to exercise their rights to free inquiry and free speech in a
responsible, non-violent manner.

Students shall respect and obey civil and criminal law, and
shall be subject to legal penalties for violation of laws of the
city, county, state, and nation.

Any questions concerning standards of student conduct and
student rights should contact the Vice President of Student
Services in E1.

Student conduct in all of the Los Angeles Community Col-
leges must conform to District and College rules and regula-
tions. Violations of such rules and regulations, for which stu-
dents are subjects to disciplinary action, include, but are not
limited to, the following:

BOARD RULE 9803.10
WILLFUL DISOBEDIENCE

Willful disobedience to directions of College officials acting
in the performance of their duties.

BOARD RULE 9803.11
VIOLATION OF COLLEGE RULES AND REGULATIONS

Violation of college rules and regulations, including those
concerning student organizations, the use of college facili-
ties, or the time, place, and manner of public expression or
distribution of materials.

BOARD RULE 9803.12

DISHONESTY SUCH AS CHEATING OR KNOWINGLY FUR-
NISHING FALSE INFORMATION TO THE COLLEGES
POLICY ON ACADEMIC HONESTY

EAST LOS ANGELES COLLEGE

Approved February 28, 2006 by the Academic Senate and
Vice President of Student Services.

Students, you are expected to refrain from engaging in the
following behaviors:

1. Using, receiving, or providing unauthorized information
during tests or on any written assignments.

2. Changing answers on assignments after work has been
graded.

3. Using unauthorized electronic devices, such as cell
phones, PDAs, electronic dictionaries, IPODs, etc.

4. Having another student take an examination for you or
taking an examination for another student. Photo identifi-
cation may be required at the first examination.

5. Plagiarizing or presenting someone else’s work as your
own.

6. Forging or altering registration documents, grades, or add
permits.

7. Bribing or attempting to bribe an instructor or other col-
lege official for grade consideration or other special favors.

8. Violating any other standard that an instructor identifies
as cheating in that particular course or Subject area.

When there is evidence of academic dishonesty, the instruc-
tor may issue the student a zero or “F” on that particular
assignment or test. The instructor may also initiate student
discipline under LACCD BOARD RULE 91101, which may
include the issuance of a verbal or written warning. Pursu-
ant to LACCD BOARD RULE 91101.11 (a), the Vice President of
Student Services will place documentation of such warnings
in the student’s file.

Any student concerned about the implementation of this pol-
icy should contact the office of Student Services in E1 or the
Ombudsperson at ombuds@elac.edu for information where he/
she will find references to the Student Grievance Procedure
and the relevant Board Rules.

BOARD RULE 9803.13
UNAUTHORIZED ENTRY

Unauthorized entry to or use of the college facilities.

BOARD RULE 9803.14
COLLEGE DOCUMENTS

Forgery, alteration, or misuse of college documents, records,
or identification.

BOARD RULE 9803.15
DISRUPTION OF CLASSES

Obstruction or disruption of classes, administration, disci-
plinary procedures, or authorized college activities.

BOARD RULE 9803.16
THEFT OF OR DAMAGE TO PROPERTY

Theft of or damage to property belonging to the college, a
member of the college community, or a campus visitor.

BOARD RULE 9803.18
ASSAULT OR BATTERY

Assault or battery, abuse or any threat of force or violence
directed toward any member of the college community or
campus visitor engaged in authorized activities.
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BOARD RULE 9803.19
ALCOHOL OR DRUGS

Any possession of controlled substances which would con-
stitute a violation of Health and Safety Code section 11350
or Business and Professions Code section 4230, any use of
controlled substances the possession of which are prohib-
ited by the same, or any possession or use of alcoholic bever-
ages while on any property owned or used by the District or
colleges of the District or white participating in any District
or college-sponsored function or field trip. “Controlled sub-
stances” as used in this section, include but are not limited to
the following drugs and narcotics:

a. opiates, opium, and opium derivatives
b. mescaline hallucinogenic substances
c. marijuana

d. peyote

e. stimulants and depressants

f. cocaine

BOARD RULE 9803.20
LETHAL WEAPONS

Possession, while on a college campus or at a college-spon-
sored function, of any object that might be used as a lethal
weapon is forbidden to all persons except sworn peace offi-
cers, police officers, and other governmental employees
charged with policing responsibilities.

BOARD RULE 9803.21
DISCRIMINATORY BEHAVIOR

Behavior while on a college campus or at a college-sponsored
function, inconsistent with the District’s Non-discrimination
Policy, which requires that all programs and activities of the
Los Angeles Community College District be operated in a
manner which is free of “Prohibited Discrimination” defined
as discrimination or harassment in violation of state or fed-
eral law on the basis of race, color, national origin, ancestry,
religion, creed, actual or perceived ethnic group identifica-
tion, sex (including gender-based sexual harassment), preg-
nancy, marital status, sexual orientation, age, physical or
mental disability, or veteran status.

BOARD RULE 9803.22
UNLAWFUL ASSEMBLY

Any assemblage of two or more persons to 1) do an unlawful
act, or 2) do a lawful act in a violent, boisterous, or tumultu-
ous manner.

BOARD RULE 9803.23
CONSPIRING TO PERFORM ILLEGAL ACTS

Any agreement between two or more persons to perform ille-
gal acts.

BOARD RULE 9803.25
DISORDERLY CONDUCT

Conduct which may be considered disorderly includes: lewd
or indecent attire or behavior that disrupts class or college

activities; breach of the peace of the college; and aiding or
inciting another person to breach the peace of college prem-
ises or functions.

BOARD RULE 9803.27
PERFORMANCE OF AN ILLEGAL ACT

Conduct while present on a college campus or at a loca-
tion operated and/or controlled by the District or at a Dis-
trict-sponsored event, which is prohibited by local, state, or
federal law.

BOARD RULE 9804
INTERFERENCE WITH CLASSES

Every person who, by physical force, willfully obstructs, or
attempts to obstruct, any student or teacher seeking to attend
or instruct classes at any of the campuses or facilities owned,
controlled, or administered by the Board of Trustees of the
Los Angeles Community Colleges District, is punishable by
a fine not exceeding five hundred dollars ($500) or impris-
onment in a county jail not exceeding one year, or by both
such fine and imprisonment. As used in this section, “physi-
cal force” includes, but is not limited to, use of one’s person,
individually or in concert with others, to impede access to
or movement within or otherwise to obstruct the students or
teachers of the classes to which the premises are devoted.

BOARD RULE 9805

INTERFERENCE WITH PERFORMANCE OF DUTIES BY
EMPLOYEES

Every person who attempts to cause, or causes, any officer
or employee of any of the Los Angeles Community College
or any public officer or employee to do or refrain from doing,
any act in the performance of his/her duties, by means of a
threat to inflict any injury upon any person or property, is
guilty of a public offense.

BOARD RULE 9805.10
ASSAULT OR ABUSE OF INSTRUCTOR

Every parent, guardian, or other person who assaults or
abuses any instructor employed by the District in the pres-
ence or hearing of a community college student, or in the
presence of other community college personnel, or students
and at a place which is on District premises or public side-
walks, streets, or other public ways adjacent to school prem-
ises, or at some other place where the instructor is required
to be in connection with assigned college activities is guilty
of a misdemeanor.

BOARD RULE 9806
UNSAFE CONDUCT

Conduct which poses a threat of harm to the individual and/
or to others. This includes, but is not limited to, the following
types of conduct:

a. Unsafe conduct in connection with a Health Services Pro-
gram (e.g., Nursing, Dental Hygiene, etc),;

b. Failure to follow safety directions of District and/or Col-
lege staff;

c. Willful disregard of safety rules as adopted by the District
and/or College; and/or
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d. Negligent behavior which creates an unsafe environment.

BOARD RULE 9901
COLLEGES AS NON-PUBLIC FORUMS

The colleges of the Los Angeles Community College District
are non-public forums, except for those portions of each col-
lege designated as Free Speech Areas are hereby designated
as limited public forums, which designation may be removed
and reversed to non-public forum designations by the Board
of Trustees.

BOARD RULE 9902
FREE SPEECH AREAS

The college president shall designate an area or areas on the
college campus as areas for free discussion and expression by
all persons. A Free Speech Area may only be located where
there is a normal flow of student traffic with unlimited acces-
sibility. Necessary campus rules governing the operation of
such areas shall govern only the time, place, and manner
in which said areas are to be used. All such rules shall be
applied equally and fairly to all persons desiring to use the
Free Speech Areas. No restrictions shall be placed on subject
matter, topics of viewpoints expressed in Free Speech Areas.

BOARD RULE 9902.10

RESPONSIBILITIES OF PERSONS USING FREE SPEECH
AREAS

All persons using the Free Speech Area of a college are
expected to monitor the content of their speech such that the
expression (1) is not obscene, libelous, or slanderous accord-
ing to current legal standards, (2) does not create a clear and
present danger of the commission of unlawful acts on com-
munity college premises, (3) is not violative of lawful com-
munity college regulations, or (4) does not substantially dis-
rupt the orderly operation of the college. Any person who is
found to have expressed speech in violation of this section
may be Subject to the sanctions applicable respectively to stu-
dents, staff, faculty, or visitors.

BOARD RULE 9902.11
DISTRIBUTION OF MATERIALS

Persons using a Free Speech Area shall be allowed to distrib-
ute petitions, circulars, leaflets, newspapers, miscellaneous
printed matter, and other materials, Subject to the following
restrictions:

a. Such distribution shall take place only within the geo-
graphical limits of the Free Speech Area;

b. Any material being distributed which is discarded or
dropped in or around the Free Speech Area other than in
an appropriate receptacle must be retrieved and removed
or properly discarded by those persons distributing the
material prior to their departure from the Free Speech
Area that day;

c. Persons distributing material shall not impede the prog-
ress of passersby into taking the proffered material.

BOARD RULE 9902.12
FORMS OF SPEECH

Persons using a Free Speech Area shall be entitled to exercise
their speech privileges in any manner which does not violate
the rules of conduct set forth in Article VIII or in this Article,
including but not limited to the use of printed materials and
the wearing of buttons, badges, or other insignia, except that:

a. No means of amplification may be used, electronic or oth-
erwise, which creates any noise or diversion that disturbs
or tends to disturb the orderly conduct of the campus or
classes taking place at the time;

b. No person using the Free Speech Area shall physically
touch, strike, or impede the progress of passers-by, except
for incidental or accidental contact, or initiation of such
contact by a passerby;

c. No person using the Free Speech Area shall solicit dona-
tions of money, through direct requests for funds, sales
of tickets, or otherwise, except where he/she is using the
Free Speech Area on behalf of and collecting funds for
an organization which is registered with the Secretary of
State as a nonprofit corporation, or is an approved Associ-
ated Student Organization or Club.

BOARD RULE 9902.13
TIME ALLOTMENTS FOR SPEECH

The president of each college or his/her representative may
set reasonable time restrictions on the use of Free Speech
Areas, in order to ensure that all persons are given equal
access to the use of the Free Speech Area.

The times at which the Free Speech Area may be used shall
be Subject to reasonable campus regulations.

East Los Angeles College’s rules, regulations, and related policies
regarding its Free Speech Areas may be obtained from the Student
Activities Office.

BOARD RULE 9903

STUDENT EXERCISE OF FREE SPEECH IN AREAS OUTSIDE
OF DESIGNATED FREE SPEECH AREA

The president of each college may designate areas outside of
the Free Speech Areas where students, faculty, and staff may
exercise freedom of expression Subject only to reasonable
time, place, and manner restrictions.

BOARD RULE 9903.10
BULLETIN BOARDS

Students shall be provided with bulletin boards for use in
posting student materials at campus locations convenient
for student use. The location and number of such bulletin
boards shall be determined by the college president or his/
her representative.

Each college may have bulletin boards. The use of the bulle-
tin boards shall be open to use only by students or recognized
student organizations and shall be based on a first-come, first-
served basis.
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Posting of materials on bulletin boards shall be Subject to the
limitations concerning the manner of exercising students’
rights of free expression in Free Speech Areas pursuant to
Section 9902.10

All material displayed shall clearly indicate the author or
agency responsible for its production and shall be dated with
the date of posting by the College president’s designee.

The president of each college shall prescribe reasonable
lengths of time during which such printed material may be
posted on the bulletin boards with the object of assuring fair
access to the bulletin boards for all students.

BOARD RULE 9905

VISITOR USE OF AREAS NOT DESIGNATED FOR FREE
SPEECH ACTIVITIES

Visitor use of any areas, classrooms, rooms, buildings, facili-
ties, and grounds not designated as Free Speech Areas is Sub-
ject to the Civic Center Permit rules set forth in Chapter VII,
Article 2 of these Board Rules.

BOARD RULE 91001

APPLICATION OF THIS ARTICLE TO NON-FREE SPEECH
AREAS

Events and activities conducted on a college campus by stu-
dents or associated student organization clubs or groups
which do not take place in an area designated for student free
speech by the president of the college pursuant to Article IX
shall be governed by the rules set forth in this Article.

BOARD RULE 91002

PRESIDENT'S AUTHORITY TO CREATE ADDITIONAL
RULES

The president of each college may adopt and approve rules
not set forth in these rules for the purpose of governing the
use of the college’s facilities. The president shall not approve
any rules which are inconsistent with this Article.

BOARD RULE 9903.11
POSTING AREAS

The president of each college, or his/her representative, may
designate areas other than the bulletin boards for display of
materials.

BOARD RULE 9904

STUDENT USE OF AREAS NOT DESIGNATED FOR FREE
SPEECH ACTIVITIES

Student use of classrooms, rooms, buildings, facilities and
grounds not designed as Free Speech Areas or otherwise des-
ignated for student free speech exercises in accordance with
this article shall be governed by the rules and regulations
established pursuant to Article X, relating to student activi-
ties and events.

BOARD RULE 91003

FUND-RAISING EVENTS

A college or student body participating with outside organi-
zations in non-profit fund-raising events such as member-
ship drives, merchandising sales, book collections, or other
events when the public is asked to contribute, or solicited to

purchases tickets or any merchandise, shall ascertain that
the organization is registered with the Secretary of State as a
nonprofit corporation.

BOARD RULE 91004
SPEAKERS TO CAMPUS GROUPS

The president of each college shall establish regulations
regarding the appearance of visiting speakers in accordance
with the following regulations.

BOARD RULE 91004.10
GUEST LECTURERS

An instructor may invite an individual to participate in his/
her class as a guest lecturer. The instructor shall give written
notice identifying the speak to the college president or his/
her designated representative.

BOARD RULE 91004.11

LECTURERS AND SPEAKERS AT STUDENT-SPONSORED
FORUMS

Recognized student organizations may invite and hear per-
sons of their own choosing, provided they give prior written
notice identifying the speaker to the college president or his/
her designated representative.

BOARD RULE 91004.12
NON-CENSORSHIP OF LECTURERS AND SPEAKERS

Those routine procedures required by an institution before
a guest speaker is invited to appear on campus shall be
designed only to insure that there is an orderly scheduling
of facilities and adequate preparation for the event, and that
the occasion is conducted in a manner appropriate to an aca-
demic community. The institutional control of campus facil-
ities shall not be used as a device of censorship. It shall be
made clear to the academic and larger community that spon-
sorship of guest speakers does not necessarily imply approval
or endorsement of the views expressed, either by the sponsor-
ing group or the institution.

BOARD RULE 91005
APPLICABILITY OF FREE SPEECH RIGHTS

All free speech rights accorded students in Article IX shall
be accorded them in activities conducted under this Article;
the college president shall not approve any rules relating to
non-Free Speech Areas which would deny students their free
speech rights were they conducting such activities in Free
Speech Areas.

COPYRIGHT STATEMENT

Unauthorized distribution of copyrighted material, including
unauthorized peer-to-peer file sharing, may Subject students
to civil and criminal liability. Civil liability for copyright
infringement may include payment of monetary damages
to the copyright owner. Criminal penalties for copyright
infringement may include fines up to $250,000 and imprison-
ment up to ten years. Students who violate the District’s com-
puting facilities usage policy (LACCD Administrative Regula-
tion B-28) may also be Subject to college disciplinary action,
including, but not limited to, suspension or expulsion.
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DRUG AND ALCOHOL-FREE SCHOOL AND CAMPUS

Students and employees are prohibited from unlawfully pos-
sessing, using or distributing illicit drugs and alcohol on Dis-
trict premises, in District vehicles, or as part of any activity
of the Los Angeles Community College District.

The Los Angeles Community College District is committed to
drug- and alcohol-free campuses, and we expect you to share
in this commitment and dedication.

NO SMOKING POLICY

Smoking is not permitted on campus.

STUDENT DISCIPLINE
PROCEDURES

Community college districts are required by law to adopt
standards of student conduct along with applicable penal-
ties for violation (Education Code Section 66300). The Los
Angeles Community College District has complied with this
requirement by adopting Board Rule 9803, Standards of Stu-
dent Conduct (see above).

The District has adopted Board Rule 91101, Student Discipline
Procedures, to provide uniform procedures to assure due pro-
cess when a student is charged with a violation of the Stan-
dards of Student Conduct. All proceedings held in accordance
with these procedures shall relate specifically to an alleged
violation of the established Standards of Student Conduct.
These provisions do not apply to grievance procedures, stu-
dent organization councils and courts, or residence determi-
nation and other academic and legal requirements for admis-
sion and retention. Disciplinary measures may be taken by
the College independently of any charges filed through civil
or criminal authorities, or both.

Copies of the Student Discipline Procedures are available in
the office of the President, and the Vice President of Student
Services in E1.

STUDENT GRIEVANCE
PROCEDURES

The purpose of the Student Grievance Procedures is to pro-
vide a prompt and equitable means for resolving student
grievances. The procedures enumerated in Administrative
Regulation E-55 shall be available to any student or applicant
for admission, who believes a college decision or action has
adversely affected his or her status, rights, and/or privileges
as a student.

Administrative Regulation E-55 specifies the procedures
when grades may be changed because they were given as the
result of mistake, fraud, bad faith, or incompetence. Addi-
tional information is available at www.elac.edu/currentstu-
dents/studentresources/ombudsperson.htm. Copies of the
procedures are also available through the office of the Presi-
dent and the office of Student Services located in E1 or by call-
ing 323-265-8778.

ROLE OF THE OMBUDSMAN

The President of each college appoints an Ombudsman to
assist students with their grievances. This person’s respon-
sibility is to help students reach a resolution. If an informal
resolution is not obtained, the Ombudsman will explain to
the student the policies and procedures necessary to present
a grievance to the campus’ Grievance Hearing Committee.
Please contact (323) 265-8712.

FAMILY EDUCATION RIGHTS AND
PRIVACY

STUDENT RECORDS AND DIRECTORY INFORMATION

The Los Angeles Community College District, in compliance
with Federal and State law, has established policies and pro-
cedures governing student records and the control of per-
sonally identifiable information. The Los Angeles Commu-
nity College District recognizes that student records are a
confidential matter between the individual student and the
College.

The Family Educational Rights and Privacy Act (FERPA)
affords students the following rights with respect to their
educational records:

1. The right to inspect and review the student’s education
records which includes discipline records, within 45 days
from the date the College receives a request for access.

Students may submit to the College Admissions Office
written requests that identify the specific record(s) they
wish to inspect. Within 45 days, the College Admissions
Office will make arrangements for access and will notify
the student of the time and place where the records may
be inspected.

Education records are those records that are directly
related to students and are maintained by the College.
Students may not inspect education records pertaining
to parents’ financial records and certain confidential let-
ters or recommendations.

2. The right to request an amendment of the student’s edu-
cational records which the student believes to be inaccu-
rate, misleading, or otherwise in violation of the student’s
privacy rights.

Students may ask the College President, or his/her des-
ignee to amend a record that they believe is inaccurate,
misleading, or in violation of their privacy rights. A stu-
dent seeking to amend an educational record should
write to the College President and clearly identify the
part of the record he/she wants changed and specify
why it is inaccurate, misleading, or in violation of his/
her privacy rights.

If the College President, or his designee, decides not to
amend the record as requested by the student, the Col-
lege, in accordance with section 99.21 of the Code of
Federal Regulations and section 76232 of the Education
Code, will notify the student of the decision and of his/
her right to a hearing.
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3. The right to consent to disclosures of personally identi-
fiable information contained in the student’s educational
records, except to the extent that FERPA and California
law authorize disclosures without consent.

If a student authorizes the release of his/her education
record to a third party, he/she shall provide a dated writ-
ten consent to the College Admissions Office authoriz-
ing said release with a specific list of the information to
be released.

Federal and California law authorize certain disclo-
sures of personally identifiable information without a
student’s written consent. One such exception is the
disclosure of personally identifiable information to
school officials with legitimate educational interests.
School officials with legitimate educational interests are
employees or agents of the Los Angeles Community Col-
lege District who need to review educational records in
order to fulfill their professional responsibilities.

4. The right to restrict disclosure of personally identifiable
information that the College has designated as directory
information which may be released without the written
consent of the student.

Directory information may be disclosed without a stu-
dent’s consent unless the student has notified the col-
lege that he/she does not want all or portions of the
directory information released. To do so, the student
must submit the appropriate District form to the College
Admissions Office requesting that some or all of the cat-
egories of directory information not be released without
his/her consent. This form must be submitted in accor-
dance with College policy.

Pursuant to Board Rule 5201.10, the Los Angeles Com-
munity College District has designated the following
student information as directory information:

a. the student’s name, city of residence, participation in
officially recognized activities and sports, weight and
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most pre-
vious educational agency or institution attended by the
student;

b. student employee records may be released in order to
comply with collective bargaining agreements;

c. the names, addresses, and telephone numbers of stu-
dents or former students may be released to the foun-
dation for each college for college-related activities at
the discretion of the College President, unless the stu-
dent or former student has informed the College that
such information should not be released. The release of
this information is conditioned upon the foundation’s
agreement that such information will be released in
accordance with District policy and that information
will not be released to third parties;

d. at the discretion of the College President, the names,
addresses, and telephone numbers of students from the
College may be released to heads of private and/or pub-
lic institutions of higher education, or their designees,
for the purpose of providing information to students
regarding transfer opportunities to those institutions,

unless the student has indicated that such information
should not be released. The release of this information
will be conditioned upon the institution’s agreement
that student privacy rights under federal and state
law will be protected and that information will not be
released to third parties.

5. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the College to
comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

FAMILY POLICY COMPLIANCE OFFICE
U.S. DEPARTMENT OF EDUCATION
400 Maryland Avenue S.W.
Washington, DC 20202-4605

At the same time, the District has a responsibility to fulfill
public information needs (i.e., information about students
participating in athletics, announcement of scholarships and
awards, etc). To meet this responsibility the District may
release Directory Information unless the student states in
writing that he or she does not want it released. The responsi-
bility for carrying out these provisions is charged to the Dean
of Admissions who services as the College Records Officer.
The Records Officer may be contacted via the Admissions
Office. Copies of Federal and State laws and District policies
and procedures are maintained by the Records Officer and
are available for inspection and inquiry.

All student records maintained by the various offices and
departments of the College, other than those specifically
exempted by law, are open to inspection by the student con-
cerned. The accuracy and appropriateness of the records may
be challenged in writing to the Records Officer. A student has
the right to receive a copy of his or her record, at a cost not
to exceed the cost of reproduction. (Requests for transcripts
should be made directly to the Admissions Office).

No student records, other than Directory Information, will
be released without the written consent of the student con-
cerned except as authorized by law. A log of persons and
organizations requesting or receiving student record infor-
mation is maintained by the Records Officer. The log is open
to inspection only to the student and the community college
official or his or her designee responsible for the mainte-
nance of student records.

Directory information includes the student’s name, city of
residence, participation in officially recognized activities and
sports, weight and height of members of athletic teams, dates
of attendance, degrees and awards received, and the most
recent previous educational agency or institution attended
by the student. Directory information about any student cur-
rently attending the College may be released or withheld at
the discretion of the Records Officer. In addition, special pro-
visions exist for release of specific categories of student direc-
tory information to College Foundations and heads of private
and public institutions if certain conditions are satisfied.

No Directory Information will be released regarding any stu-
dent who has notified the Records Officer in writing that such
information shall not be released.

Under federal law, the military is entitled to receive directory
information for recruiting purposes. A student can refuse the
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release of directory information by completing a “Release of
Directory Information” form and submitting it to the Admis-
sions Office.

All inquiries regarding student records, Directory Informa-
tion, and policies for records access, release, and challenge
should be directed to the Records Officer via the Admissions
Office.

Students have the right to file a complaint with the United
States Department of Education concerning alleged viola-
tions of Federal and State laws governing student records.

STUDENT IDENTIFICATION NUMBERS

The Los Angeles Community College District is committed to
protecting student privacy and uses data collection and stor-
age systems to eliminate the use of social security numbers
as the primary method of student identification.

FINANCIAL AID

E1-135

WHAT IS FINANCIAL AID?

Financial Aid is made available by federal and state govern-
ment and private sources in the form of grants, scholarships,
employment, and loans. This assistance makes it possible
for students to continue their education beyond high school,
even if they and /or their family cannot meet the full cost of
the college they choose to attend. The basis for such assis-
tance is the belief that students and their families have the
primary responsibility to meet educational costs.

Financial aid is meant to supplement your existing income/
financial resources and should not be depended upon as
your sole means of income to support other non-educational
expenses.

WHO IS ELIGIBLE FOR FINANCIAL AID?

To be considered for financial aid, students must meet the fol-
lowing minimum requirements:

e For federal aid eligibility, be a U.S. citizen or an eligible
non-citizen. An eligible non-citizen is a U.S. permanent
resident who has documentation from the Department of
Homeland Security verifying that his/her stay in the U.S.
for other than a temporary purpose.

e For state aid eligibility, be either a 1) U.S citizen or eligi-
ble non-citizen, or 2) be classified as an AB 540 student by
your college’s Admissions & Records Office.

¢ Demonstrate financial need (for most programs).

* Be enrolled as a regular student in an eligible associate
degree, transfer program, or Certificate of Achievement
program.

¢ Be making satisfactory academic progress in a course of
study leading to a certificate, AA, AS, or ADT degree, or
transfer to a baccalaureate degree.

e Not be in default on any student loan such as Federal
Perkins Loans, Federal Stafford Loans (subsidized and

unsubsidized), Federal Direct Loans (subsidized and
unsubsidized), Supplemental Loans to Assist Students
(SLS) at any college attended.

Not owe an overpayment on a Federal Pell Grant or Federal
Supplemental Educational Opportunity Grant (FSEOG),
Academic Competitiveness Grant (ACG), SMART Grant, or
Iraq and Afghanistan Service Grant.

If a male, be registered with Selective Service (including
California Dream Act applicants).

Have a valid Social Security Number (SSN) for federal aid
eligibility.

Must have resolved any drug conviction issues.

File an income tax return if required to do so.

Have a valid high school diploma (as determined by the
college Admissions & Records Office) or a recognized
equivalent such as General Education Development (GED)
Certificate, passed a high school proficiency examination,
or completed a high school education in a homeschool set-
ting. (Students who were enrolled in a college or univer-
sity prior to July 1, 2012, who do not meet this requirement
should check with their Financial Aid office for alternative
qualifying options).

STUDENT DEPENDENCY CRITERIA STATUS
In order to complete the Free Application for Federal Student
Aid (FAFSA), or California Dream Act (for AB 540 students),
the student will need to determine his/her dependency sta-
tus. A student who declares “as a dependent student” must
meet any one of the following criteria:

* Born before January 1, 1994.
e Are married.

» Be enrolled in a master’s or doctorate program (gradu-
ate or professional program beyond a bachelor’s degree in
2017-2018).

Currently serving on active duty in the U.S. Armed forces
for purposes other than training.

Veteran of the U.S. Armed Forces.

Have children who will receive more than half of their
support from student between July 1, 2017 and June 30,
2018.

At any time since student turned age 13, both parents were
deceased, or student was in foster care, or was a depen-
dent/ward of the court.

Have dependents (other than children or spouse) that live,
and receive more than half of their support from the stu-
dent now and through June 30, 2017.

As of today, students are an emancipated minor as deter-
mined by a court in the state of legal residence.

As of today, students are in legal guardianship as deter-
mined by a court in the state of legal residence.

At any time on or after July 1, 2014, student’s high school
or school district homeless liaison determined that he/she
was an unaccompanied youth who was homeless.
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e Atany time on or after July 1, 2014, the director of an emer-
gency shelter or transitional housing program funded by
the U.S. Department of Housing and Urban Development
determined that student was an unaccompanied youth
who was homeless.

e At any time on or after July 1, 2014, the director of a run-
away or homelessness youth basic center or transitional
living program determined that student was an unaccom-
panied youth who was homeless or was self-supporting
and at risk of being homeless.

SPECIAL DEPENDENCY EXCEPTIONS

Under federal and state laws, a dependent student is required
to provide parental information and signatures on the finan-
cial aid application. Under very limited conditions, one may
be able to submit his/her application without parental infor-
mation due to special circumstances. Examples of special cir-
cumstances include: student’s parents are incarcerated, or
left home due to an abus